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[Inanupyemsble pe3ynbraTel 00yuenus no OOII

Kon
PesynbraTa

PesynbraTr 00yueHus
(BBIIYCKHUK JIOJKEH OBITh TOTOB)

P1

[IpuMensTh en1yboKue TyMaHWTApHBIE, COIHAIbHBIC, AKOHOMHYECKHE U
MaTEeMaTUYECKUE 3HAHUs JUISL Op2aHusayuu U ynpaeieHus: SJKOHOMUYECKOU
JESTEIBLHOCTBIO MPEANPUATHN C COOJIIOCHUEM TPABWIJI OXPAaHBI 30POBBS,
0€30MacCHOCTH TPYJa U 3alllUThl OKPYKaIOIIEeH Cpeibl

P2

[IpumensTs munogvie memoouku U IEUCTBYIOLLYIO HOPMAMUBHO-NPABOBYIO
6a3zy Mg SKOHOMMYECKHX pacdyeTOB M TIPEJICTaBIATh HX PE3YJIbTAaThl B
COOTBETCTBUU CO CTAHJIAPTaMU OpraHU3alUN

P3

CraBuTh M peuaTh 3aa4l IKOHOMUYECKO20 AHANU3d, CBSI3aHHBIE CO COOPOM
1 00pabOTKON SKOHOMHUYECKUX JIAHHBIX C UCIIOJIb30BAHUEM 071MeyeCnE8eHHbIX
u  3apybedxcHblIX  UCMOYHUKO8  WHPOpMAMM U COBPEMEHHBIX
UHGDOPMAYUOHHBIX MEXHONI02UL, @ TAKKE C aHAJIU30M M HHTEepIpeTanuen
TTOJTyYCHHBIX PE3YJIbTATOB

P4

PazpabaTpiBaTh TNPEMIOKECHUAS TIO COBEPULEHCIIBOBAHUIO YNPABILEHYECKUX
peweHuii  C  Y4€TOM  KPHTEPHEB WX  CONHAIBHO-OKOHOMHUYECKOM
3 (HEKTUBHOCTH, UCTIONB3YSI co8peMerHble MHPOPMAITMOHHBIE TEXHOJIOTHHI

P5

HpenonaBaTL OKOHOMUYECCKUC JUCIHUITIINHBI, p33pa6aTI)IBaTI) n
COBCPHICHCTBOBATH UX yue6u0-mem00uuec:<oe obecneuenue

P6

OddextuBHO paboTaTh HMHAWBHAYAIbHO, B KAaueCTBE wieHa WU
PYKOBOJUTEINSL MALOl 2pynnvl, COCTOSIICH W3 CIEIUAINCTOB Pa3IHIHBIX
HamnpaBJICHUH W KBaIM(UKAUWH, HECTH  OMBEMCMBEHHOCMb  3d
OP2AHU3AYUOHHO-YNPABTIEHYECKUE PeUleHUs U pe3yibmambl padombl

P7

Axmueno BIAAETb UHOCMPAHHBIM S3bIKOM Ha YPOBHE, MO3BOJISIONIEM
paboTaTh ¢ HH(pOpMaLMEH U TOKYMEHTaMU B HHOSI3BIUHOM cpenie

P8

AKmueHO MCTIONb30BaTh HABBIKUA pabOmbvl ¢ KOMNbIOMEPOM KaK CPEACTBOM
ynpaBiieHus: HHGOpMaIe ¢ codoienneM TpeboBaHui HHPOPMAITMOHHOM
0€30MacHOCTH

P9

HCMOHCTpI/IpOBaTI) 2]1)/’601(’146 SHAHUA COYUAIIbHBbLX, DMUYECKUX, KY/IbMYpPHbIX
u ucmopudecKkux dacnekmoe pa3sBUTHUA O6H.[€CTBa U KOMIICTCHTHOCTH B
BOIIPOCAX NPOCHO3UPOBAHUA COYUAIbHO-3HAYUMDBIX I’lp06.7Z€M u npouyeccos

P10

Camocmosimenvro yuumosci U HEIPEPBIBHO 708blULANb KGGJZL{@MKCIUZHO B
TCUCHUC BCCTO IICpHOJa HpO(i)CCCHOHaHBHOIZ JACATCIIBHOCTH, B TOM YHUCJIIC C
HCIOJIb30BaHUEM IJIO0ATBHBIX I/IH(1)OpMaI_II/IOHHLIX CHUCTEM
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CI152.13330.2011 «EctecTBeHHOE u

uckycctBeHHoe ocgerienue»; ['OCT 12.1.003-
83 «llIym. OOGmmme TpeboBaHus OE30MACHOCTHY,;
HIIb  105-03  «Ompenenenue  KaTeropuid
MOMEILEHUI, 31aHUI U HApPYKHBIX YCTAHOBOK I10

B3PBIBOOIIACHOW M NOXAPHOM  OMACHOCTH»;
I'OCT 30247.0-94 «Meroasl WCHBITAHUSA Ha
OTHECTOMKOCTEY; CHull 21-01-97

«CtpouTtenbHple HOPMBI M IIpaBWJIa TOXKapHAs
0e30IMacHOCTD 3/TAaHUH U COOPYKEHHUID.
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—  NpUHYUNBL KOPNOPAMUBHOU KYTbMYPbl
uccredyemoul op2aHu3ayuu,

B ITIOY «OTMHUuT» npucyTcTBYIOT BCe
—  cucmembl op2anu3ayuy mpyoa u e2o N N
aCIICKThI BHYTPEHHEH COLMAILHOU
beszonacuocmu,
OTBETCTBEHHOCTH, pernaMeHTUP YOLIMX CsI
—  paszsumie Yejlo8euecKux pecypcos uepes
COOTBETCTBYHOIINMH HOPMAaTHBHBIMU
o0byuaiowue npospammol U NPO2PAMMbL HOO2OMOBKU U
JIOKyMEHTaMHU.
NOGblUeHUS KEANUPUKAYULL;
—  cucmembl COYUANbHBIX 2APAHMULL 6 OP2AHUAYUU;
—  oKaszamue noMowju pabomHuKam 6 Kpumu4eckux
cumyayusx
2. Ananuz paxmopoe eneutneti CoyuanbHol OMeemCcmeeHHOCU. B TITIOY «OTMHUuT» npuCyTCTBYIOT BCE
—  cooelicmeue oxpane OKpycaroujeti cpeobl; aCIICKThI BHEITHEH COIMATBbHON
—  @3aumoolelicmeue ¢ MeCIHbIM coo0uecmeom u OTBETCTBEHHOCTH, periaMeHTUP YOLIMX CsI
MeCmHOU 61aCMbIO; COOTBCTCTBYIOLIUMHU HOPMAaTHBHBIMU
—  CHOHCOpPCMB0 U KOPNOPAMUBHASL JIOKyMEHTaMHU.
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Pedepart

BoinyckHas kBanuduKalMoHHas paboTa colaepkutr 64  CTpaHHULbI,
8 Tabnuil, 14 pucyHKOB, 2/ UCTOUHHUKOB JIUTEPATYPHI, 2 TPUIIOKEHUSI.

KiroueBble cnoBa: aHaIN3, JOKAJbHBIA aKT, HOPMaTUBHBIN aKT, TPYJIOBbIE
OTHOIIICHUSI, COTPYIHHK, TEPCOHAN, 3apa0oTHas Iuiata, (GoHA, padoToaaTeb,
JOKYMEHT.

OObexTOM HcclieIoBaHus sABIsAeTCS ['ocynapcTBeHHOE MpodhecCuOHATbHOE
oOpa3oBarenbHOe yupexjaeHue «HOpPruHCKUil TEXHUKYM MAIIMHOCTPOCHHUS H
MH(GOPMAIIMOHHBIX TEXHOJIOTHII.

[Ipenmer uccnenoBanus — OyXraJaTepCKUil y4eT pacueToB C MEPCOHAIIOM T10
orJiaTe Tpyaa.

Llens wuccrnenoBaHuss —  MNPOAHATU3UPOBATh M OLEHUTh  CHCTEMY
OyXrajaTepcKOro ydeTra pacueToB ¢ mepcoHanioMm mo omiate tpyna B [TIOY
«OTMHUuT».

3a/1auu UCCIIEeI0BAHNUSA:

— U3Y4YUTh TMPOIECChl HOPMATUBHOIO  PETYJIMPOBAHUS  TPYIOBBIX
OTHOIICHUH;

— mpoananusupoBaTh Qonn omnatel Tpyaa [TIOY «FOTMUuT» u nmposecTu
(dbakTOpHBIN aHATU3 3apaOOTHOM IIIATHI;

— ONPEIEIUTh HEJOCTATKH CUCTEMBI PACUETOB C IMEPCOHAIOM IO OIUIATE
tpyna B ['TIOY «IOTMUuTy;

— NPEIIOKUTh PEKOMEHJIAllNK [T0 COBEPUIEHCTBOBAHUIO CHCTEMBI PACUETOB
¢ nepconainom no omare Tpyaa B ['TIOY «FOTMHUuT».

s paspewmienust aaHHoil cutryauuu pykoBojctBy [TIOY «HOTMUuT»
ObUIM TPEAJIOKEHBl PEKOMEHAALNU, COJEpXKallue TNepedeHb MEpONPUSLTHH,

HGO6XOI[I/IMBIX K pcajin3alluu.



Abstract

The final qualification work contains 64 pages, 8 tables, 14 figures, 27
literature sources, 2 appendices.

Keywords: analysis, local act, normative act, labor relations, employee,
staff, salary, fund, employer, document.

The object of the study is the State professional educational institution
«Yurginsky College of Engineering and Information Technology».

The subject of the study is the accounting of payments to personnel for pay.

The purpose of the study is to analyze and evaluate the accounting system
for payroll settlements with staff in the State Public Institution «<UTMilT».

Research Objectives:

— to study the processes of normative regulation of labor relations;

— to analyze the payroll fund of the State Public Institution «UTMilT» and
conduct factor analysis of wages;

— identify the shortcomings of the payroll system with personnel for pay in
the State Educational Institution «UTMilT»;

— to offer recommendations on improving the system of settlements with
personnel for remuneration in the State Public Institution «UTMilT».

To resolve this situation, the management of the State Public Institution
«UTMIlT» was offered recommendations containing a list of measures necessary

for implementation.
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BBenenue

3apaboTHas Mata COTPYAHHUKA SIBIASETCS CaMbIM MOIIHBIM aCIEKTOM
MOTHUBAllUM K TPYAY, SIBISIONIMWACS OCHOBHBIM HCTOYHHUKOM €ro J0XOJa.
3apaboTHass IUIaTa CIYXXUT HEKUM  BO3HarpakJeHUEM COTpPYJIHHMKa 3a
BBINIOJIHEHHYI0O MM pabory. Ha cerogHsmHuii neHb [OaHHBIA B J0X0Ja
oObenuHsIeT Cco0OM aOCOMIIOTHO BCEe BHUABI 3apaboTka, C YYETOM BCeX
rOCy/1apCTBEHHBIX, MPUYUATAIOLIIUMCS YEJI0BEKY B COOTBETCTBUH c
3aKOHO/IATEILCTBOM poccuiickoil denepanuu. B HacTosmuii MOMEHT 3apaboTHas
miaTa, WIA BO3HATPaXKJIEHUE 3a TPYyA MOTYT, TMOApa3yMeBaeT MoJ coOOW Kak
JICHE)KHbIEC HAYUCIICHUS, TaK U BBITUIATHI B HATYpaJbHBIX (hOpMax.

Pa3mepnl 3apaboTHON TIaThl 3aBUCAT OT BO3MOXKHOCTEHW W PE3yIbTaTOB
(MHAHCOBO-XO3SIMCTBEHHON ACSATEILHOCTH TOTO MPEANPUATHS WU YUPEIKICHHUS, B
KOTOPOM COTPYAHHUK TPYAOYCTPOEH, U OT €Tr0 JIMYHOI'O BKJIajJa B ATO Pe3yjbTar
(MHAHCOBO-XO3IMCTBEHHOM JiesTebHOCTH. Ho, HAa camMoM fielie, 1aHHast TEOpHs HE
BCET/Ia OCYIIECTBIISIETCS Ha MpakTuke. [IocKonbKy Uil peanuil Hallero BPEMEHU
BEChbMa XapakTepHa KapTHUHA «HEJOOLIEHEHHOrO TpyAa» W BBICOKHH
npodeccroHaau3M M KBAIM(PUKAIMSA 3a4acTyl0 OIIAYMBAIOTCSI, HE COOTBETCTBYS
BOXHOMY JIJIS YEJIOBEKa COOTHOIICHHIO pa3Mepa 3apa0O0THOM IUIaThl K CYMMeE
IoKa3zaTeliell KadecTBa BBIMOJHEHHOW paboThl M Tpymosarpar. CiemoBaTeabHO,
3apaboTHas IUIaTa TEPSAET CBOIO OCHOBHYIO (QYHKIHIO — CTHUMYJIHPOBAHHUE
COTPpYJHHKA K KAa4eCTBCHHOMY BBINOJHECHHUIO CBOoell paboTel. Takum o00paszom,
3apaboTHas IUIaTa paclieHUBACTCS HE KaK BO3HArpakKJICHHs, a OOJbIe Kak HeKas
coIaibHasl BBITIJIATA, aOCOIOTHO HE BIIUSIONMIASl M HE CBA3aHHAS C PE3yIbTaTaMH
M KadyeCTBOM BBINOJHEHHOW paboThl. Yamie Bcero HMMEHHO Takas KapTHHA
pa3BUBaAETCS B OIOJPKETHBIX OPTraHU3AIUAX, PEKE B KOMMEPUYECKUX OpraHU3allUsX,
HO Pa3UTEILHOrO OTJIMYMS HE HAOII01aeTCHl.

B Toxe BpemMs 3apaboTHOM IIaTe yAEIsIeTCS OTrPOMHOE BHUMAaHHE B
HaydyHOM U NyOJUIIMCTUYECKOW JHUTepaType, 3aKOHOAATEIbHBIX TPOCKTAX,

HOPMAaTHBHOW U MPAaBOBOM IOKYMEHTAIlUH, 3aKOHOJATEIbHBIX U Mpounx aktax. Ho
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pEryIMpoBaHUe BOIPOCOB MO JAHHOM MpoOjeMe B OCHOBHOM BO3JIOKEHO Ha CaMu
NPEANPUATUS U YUpEKICHHS. B TakoMm ciydae npeanpusTHE CaMOCTOSTENBHO
YCTaHaBIMBAIOT CUCTEMBI U (POPMBI OILIATHI TPYia, €€ OOBEMBI, a TAKKE KPUTEPUU
U pa3Mepbl MAaTEpPUAIBHOTO CTHUMYJHMPOBAHMS COTpyAHUKOB. Ha 3TOoM
YTBEPKAECHUN OCHOBBIBAETCS BaXKHOCTh CUCTEMBI YYETA PACUETOB OIUIATHI TPYZAA C
[IEPCOHAJIOM. OJTa CHUCTEMa SABJISIETCS OJHMM M3 OCHOBHBIX KOMIIOHEHTOB,
COCTaBIIAIOIIMX OyXxraaTepckuil y4yeT. B 3ToM M 3akirodaercss akTyaJbHOCTh
HAIIEro UCCIIEI0BAHMS.

B Hacrosiiieit BoITyCKHOM KBanu(DUKAIMOHHOW paboTe onpeaesneHbl 00bEKT
U TIpeJMET MCCleloBaHus, c(popMupoBaHa I1esib HCCIIEJOBAaHUSl U, HalpaBJICHHbIC
Ha €€ JOCTUXKEHUE, 3a1a4H.

OO0bexToM uccienoBaHus sipnsierca ['ocyaapcTBeHHOE MPOQPECCHOHATBHOE
oOpazoBarenbHOe yupexaeHue «HOpruHCKMil TEXHUKYM MAIIMHOCTPOCHUS H
UH(GOPMAIIMOHHBIX TEXHOJIOTHil.

[Ipenmer uccnenoBanus — OyXraaTepCKUil y4eT pacueToB C IEPCOHAIIOM T10
oriate Tpyaa.

Lenp wuccrmemoBaHuss — MPOAHAJIU3UPOBATh M OLEHUTh CHUCTEMY
OyXranTepcKOro ydeTra pacueToB ¢ TepcoHajioM To omiate Tpyna B [TIOY
«OTMulT».

3aga4y ucciIeIOBaHUS:

— H3YYUTh MPOLECCHl HOPMATUBHOTO  PETYIUPOBAHUS  TPYIOBBIX
OTHOILICHMH;

— mpoananusupoBath Goun omnatel Tpyaa [TIOY «-OTMuMT» u npoBectu
(dbakTOpHBIN aHATN3 3apa0O0THOM TIJIATHI;

— OIPEACIUTh HENOCTATKH CUCTEMBI PACYETOB C IEPCOHAJIOM IO OIUIaTe
tpyna B ['TIOY «IOTMulTy;

— NPEUI0KUTh PEKOMEHIAIIMY 110 COBEPIIEHCTBOBAHUIO CUCTEMBI PACYETOB

¢ nepcoHasioM 1o omiare Tpyaa B [TIOY «OTMulMTr.
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1 OG30p nuTEpaTypHI

1.1 HopmaTuBHOE peryinpoBaHue TPYAOBbIX OTHOIIEHUN HA MPEANPUATHH

AHau3, y4er, a Tak)K€ HOPMHUPOBAHHUE OIUIATHI TPyAa SBJISETCS BaKHBIM,
(dbyHIaMEHTAIbHBIM KOMIIOHEHTOM CUCTEMBI OYXTaJTePCKOTO Y4eTa MO pacyeTy C
coTpynHUKamMu. Bo BpeMs mNpoBeA€HUs JaHHBIX ONEpaluid  OCHOBHAas
OTBETCTBEHHOCTh JICKUT Ha COTpYIHUKAxX Oyxrantepud. [locKoiIbKy B JaHHOM
npouecce TpeOyeTcss HCMNOJIb30BaHHE OOJBIIOr0 00beMa HOPMATUBHBIX H
3akoHoateNbHbIX akTOB 'K 1 HK P® B COBOKYMHOCTH C JIOKaJbHBIMU aKTaMU U
MOJIOKEHUSMU KOHKPETHOTO MPEANPUSITHUSA.

[TockosbKy OCHOBHBIM OOBEKTOM 3/1€Ch SIBJITFOTCS TPYIOBBIC OTHOIIIECHUS, TO
pEryJIMPOBAaHUE OCYIIECTBIISIETCA TPYJAOBBIM 3aKOHOJATEJILCTBOM, BKJIIOUAs
OXpaHy TPyAa, U Ap. IPaBOBOW JTOKYMEHTAIUEH.

[Tomumo pacueToB, UX BEpHOCTH U TOYHOCTH, B JAHHOM Ciy4ae, OyXrajirep
JIOJKEH BHUMATEJIBHO OTHECTHCh M K COCTaBIEHHUIO U OGOPMIICHUIO MEPBUYHOM
JOKyMEHTalMu. Tak Kak MMEHHO 3TU JOKYMEHTHI SIBISIOTCS 0a30BBIMU  TIPH
pacdere C IMEpPCOHAJIOM 3a BBHIMOJHEHHYIO pa0oTy. [laHHBIN BUI JAOKYyMEHTAIlUU
OTHOCHUTCS K JOKYMEHTaM CTpPOTOH OTYETHOCTH, OCOOOW BakHOCTH. [ HUX
yCTaHOBIIEHAa ompenenaeHHas ¢opma. JlokyMeHTH coaepkaT B cebe BCIO
HEOOXOoMUMYI0 HH(OpPMAIMI0O O pacyeTax U HyXHble peKkBU3UTHL. X

YHUPHUIEPOBAHHBIE (POPMBI COCTOST U3 HECKOJIBKUX pa3aesioB (pucyHok 1) [12].

VHH(HIHP OB aHHEIE
(popMEI ITEPBHIHOH

VIeTHOH TOKyMeHTALTHIT
10 yIeTy Tpyda H
3apal oTHOH ITTATHI

TI0 VIETY
HCITOUIB 30BAHHA

M0 VIeTy KaJpoB padotero BpeMeHH H
PACIETOR ¢ ITep COHATOM

10 OITTAaTE TRV aa

Pucynok 1 — Paznenbl nepBu4HON y4eTHON JOKYMEHTALMU IO YUETY TPYyJa U €ro OIUIATHI
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OCHOBHBIE HOPMATHBHBIE AaKThl, PETYIUPYIOIIUE TPYAOBBIE OTHOILIEHHS,
IIPOLIECC OIUIATHI TPyZAA W BBIILIAT COLMAJIBHOTO Xapakrepa B PP mpencraBiieHbI
CXEMaTUYHO Ha PUCYHKE 2 HUXKE.

* Tpyoosoi Kogexe PE, yreep®nednei ©3 MNe197-23 01 30.12.2001C
(mpuMeHAeTca ¢ 1.02.2002r),

* Hanoroeed Kopere, yacte 2, .25, cT. 255 «Packogbl Ha OIIaTy
TpyOas, yIBep#OeH Delepanbibld SaKoHOM oT 5.08.2000 ¢ MNe 117-D3
(pem. oT 06.12. 2007 Me333-D33,

* Hanoroee# Koneke, gacts 2, .23 ¢Hanor Ha goxoOel H3HYeCEHE
JTHLLS

+ $epepaneHet 3axkod o1 21.11.1996 Me129-23 (pen. oT 03.11 2000
Mel183-23) « O OyXrantep CKOM VUETED

+ $egepaneHel 3akoH oT 15.12.2001 M 167-23 (pep. o7 12.07.2007
Me140-D2 3% « Ob obasaTenbHOM IeHCHOHHOM CTp aXoBaHHH B POy,

+ [TonoxeHte ob ocobeHHOCTAX NopAOKa HCYHCIEHHA cp edHeR
sapaboTHOM mnately, yIBepkOeHHoe [locTaHOoBNeHeM [Ip aBHTeNbCTEA
Pd ot 11 anpena 200310 Me 213,

+ $epgepaneHent 3axon o1 12.06. 2000 Me82-$3 (pen. o1 20.04. 20073 ¢ O
MHHHMATTEHOM P asMep € OIUTaThl TP VIas,

+ $epepancHelt sakod PE o1 29.12 20061 Me 255-33 « Ob obecneyeHuu
nocobud Mo Bp eMeHHoH HeTpyaocnocobHOCTH, o DepeneHHOCTH H
ponan rpakgaH, Toglexal s obdsaTeNEHOMY COLHATEH OMY
CTp AXCBAHHI .

PI/ICYHOK 2 — OCcHOBHEIE HOPMATUBHBIC aKThI, PECryJIMPYOUIUEC TPYAOBBIC OTHOILICHN, IIPOLIECC

OIIIAaThl TPpyAa U BBIILJIAT COUUAJIBHOT'O XapaKTepa
Jlaqum omnpenerieHne NOHATHIO «TPYJOBBIE OTHOLICHUS. J[aHHOE MOHATHE
SBJISIETCS LICHTPAJIbHBIM B HAIlIEW BBIMYCKHOW KBalM(PUKAIIMOHHOUN padote. UTak,
«TPYIOBBIE OTHOLIEHHUS» — OTO BHJ OTHOLIECHHUM, CKJIAABIBAIOIIUXCA MEXKIY
COTPYIHUKOM TIPEANPHUATAS W €ro paboTojaTesiieM, OCHOBBIBAIOIIMXCS Ha
COIJIAIIEHUHA MEXIAYy HUMH O BBIIOJIHEHUH COTPYIHUKOM CBOHMX TPYIOBBIX

(GyHKIMI, BBIMOJNHSASL WX B COOTBETCTBUU C PErNIAMEHTOM, BHYTPEHHUMH
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pacnopsaKaMu, JOKAJIbHBIMU U HOPMATUBHBIMU aKTaMHU W TIP., 32 YCTAHOBJIEHHOE
BO3HArpaXICHUE JICHS)KHOW Wi HaTypanbHOU (opmbl [12]. Packpoem cymHOCTH
HEKOTOPBIX OCHOBHBIX TPABOYCTAHABIUBAIOIIUX JOKYMEHTOB.

OnHolt W3 OCHOBHBIX (DOPM, PETYIHPYIOIMIMX TPYJAOBbIE OTHOIICHUS,
ABIIAETCS KOJUIEKTUBHBIA JoroBop. OH mpejacTaBisger co0OMl NpaBOBOW aKT,
HAMpaBJICHHBIM HA YpPETYJUPOBAHHWE B3aMMOOTHOIICHUN COUHAIBHO-TPYAOBOIO
XapakTepa MeX1y PyKOBOJUTEISIMU NPEANPUATHUS U IEPCOHATIOM.

Jlamee, paccMOTpUM JIOKQJIbHBIM HOPMATHUBHBIM  aKT. JlokanbHBIM
HOPMATHUBHBIM aKTOM ABIISACTCS HOPMAaTUBHO-TIPaBOBOM JIOKYMEHT,
pPErIaMEHTUPYIOMINI JEATENbHOCTh KOHKPETHOTO MPEANPUITUS B paMKax TeX
HOpPM TpPYJOBOrO TMpaBa, KOTOpbIE JUIi JTOTO NPEANPHUATHS  SBISIIOTCS
00s13aTeTbHBIMUA K WCIOJTHEHUI0. JIOKaJIbHbIE HOPMATHUBHBIE aKThl MPUHUMAIOTCS
PYKOBOJICTBOM MPEANPUSITHS CaMOCTOATENIBHO, JHUOO ¢ Yy4eTOM MHEHUS
po(COr03HOM OpraHu3aly, HO TOJBKO B TE€X CIydasX, KOTOPbIE YCTaHOBJIEHBI
3akoHOMaTebcTBOM Poccuiickoit deneparuu. [Ipunrmas Bo BHUMaHUE OCOOBIN
CTaTyC JOKYMEHTOB TaKOro THUIIa, Mepe]l MPUEMOM Ha pabOTy HOBBIX COTPYIHUKOB,
paboronarenb, B 00s3aTE€IBHOM MOPSAKE, TOJDKEH WX O3HAKOMHUTH CO BCEMU
JIOKaJbHBIMA HOPMATUBHBIMU aKTaMHU, [JEWUCTBYIOINIMMU HAa NPEANPUITHH, B
COOTBETCTBUM C TpymoBoW (yHkimed couckarenern [12]. CymiecTByeT aBa THIa
JOKANbHBIX  HOPMATUBHBIX  akTOB. [logpoOHBIM  TepedyeHb JAOKYMEHTOB,
OTHOCSIIIIMXCS K EPBOMY WJIM BTOPOMY THILY, YKa3aHbl CXEMAaTUYHO HA PUCYHKE 3
HIKe. B Xone n3ydeHus: mpeacTaBiIeHHOW CXEMbl PACCMOTPUM KaXKJIbIA JOKYMEHT
B OTJICJIBHOM IOPSIIKE.

HauneMm ¢ npaBui BHyTpEHHETO TPYAOBOrO pacropsiaka. JJaHHbIM JOKYMEHT
OTHOCHUTCSI K THUITy OOSI3aTENbHBIX JIOKAJIbHBIX HOPMATUBHBIX aKTOB. B naHHOM
JIOKYMEHTE COJEPXKUTCS BCS WHGOpPMAIHS, Kacaromascs TOpsaKa MPOBEICHHUS
MPOILIECCOB TpHUEeMa W YBOJIbHEHUS COTPYJHUKOB, IIpaB, OOSI3aHHOCTEH U
OTBETCTBEHHOCTH paloTojatesis W COTPYAHHMKA B TEUEHHUE CpOKa JCHCTBUS
TPYIOBOI'O JIOrOBOPA, PEKUMOB PabOTHI M OTAbIXA, MEP MOOIIPEHUN U B3bICKAHUM

C COTPYITHUKOB, U ITP. B KOHKPETHOM MPEANPUATHH.
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IIp aBMJIa BHY TP eHHETO TPYHOBOTO
pacnopiagra

MTaTHo: pacIHCaHHe

obIsaTeNEHELE IpaHK OTIYCKOB

HHCTpVEIINA [T0 0XpaHe Tpyoa

NOFATTBHEIZ
HOpMATHEHEIZ

AFCTHI |
nolokeHHe ob onnarte Tpyoa

| MHHULMATHEHLIE
OOKHOCTHEBIE HHCTD VEITHE

Moo eHle O ITp eniip OBAHHI

NoNokeHHe o Np odeccHOHANBHOMA
NOATOTOBKH, Iep eNOATOTOEKH U
MOBBIIEHNA KBaTHPHKALTHH

Pucynoxk 3 — Knaccuduxkarus 10kaabHbIX HOPMATHBHBIX aKTOB

tatHoe pacnucanue. Takxke OTHOCUTCA K 00s3aTEIbHBIM JIOKATBbHBIM
HOpPMAaTHUBHBIM akTaM. HeoOxoamm Kak JOKYMEHT, HOPMUPYIOIU odopmiieHue
OpraHU3alMOHHON CTPYKTYPHI, ((OPMHUPOBAHKE IITATHOTO COCTABA U YHCICHHOCTH
OpraHu3aIyu.

I'padux OTIMYCKOB periiaMeHTHpPYEeT MOPSAIOK OYEPETHOCTU E€IKETOTHBIX
OIUIAYMBAEMBIX OTIIYCKOB COTPYIHUKOB IPEANPUSITHSL.

[TocneqHnii JOKYMEHT B 3TOW TpyIIE€ — HHCTPYKLHUHU IO OXpaHE TpyAa.
pa3paboTaHbl JUIsl KaKIOW CrHenuaibHOCTH Win mpodeccud. B HMHCTpyKIusx
coAepKaTcd MpaBuila W HOPMBI IOBEACHUS COTPYAHHUKOB, HAIPABJICHHBIX Ha
COXPAaHEHHE 30POBbSl KAXKJOrO COTPYAHUKA MNPEANPHUATHS B TEUEHUE ACHUCTBUA
TPYZOBOIO IOrOBOPA.
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PaccMoTpum  JIOKanbHBIE ~ HOPMATUBHBIE  aKThl  BTOPOrO  THMA  —
WHHUITMATUBHOTO.

[lepBbIM JOKYMEHTOM [aHHOW TPYMIBI SIBJISIETCS TMOJOXKEHUE 00 oruiaTe
Tpyna. Ha ocHOBe MaHHOro JOKyMEHTa yCTaHABIMBAETCS CHUCTEMa 3apa0OTHOM
IJIaThl, HOPMHPYIOTCS U PErJIaMEHTUPYIOTCS pa3Mepbl OKJIAJ0B, TapU(HBIX
CTaBOK, CUCTEM MPEMUPOBAHUS U JIP. BBIILUIAT IEPCOHATY TIPEATIPUATHS.

JIOJDKHOCTHBIE MHCTPYKIIUM Pa3padaThIBAIOTCS JUIS KaXK0M CHEIUaaIbHOCTH
win npodeccuu. JlaHHBIA JOKYMEHT PErjaMEHTHpPYeT MpaBa M O0sS3aHHOCTHU
COTPYIHUKOB B COOTBETCTBUU C 3aHUMAEMBIMU JTOJ>KHOCTSMM.

[Tonoxenne O MNPEMUPOBAHMU YCTAHABIMBACT PA3JIUYHBIE CHCTEMBI
IPEMUPOBAHUS, CTUMYJIUPYIOIIUX JOIUIAaT U HAA0aBOK, JEHCTBYIOIIHE B
OpraHu3aIuu.

[Tonoxxenne o0 mNPodEeCCHOHANIBHONW TIOJATOTOBKE, TMEPENoArOTOBKE U
MOBBINICHUN KBIM(PUKAIIUN PaOOTHUKOB ompenenser GopMbl npodeccunoHanbHOMI
MOJATOTOBKH, TEPEMOJATOTOBKA W TIOBBIIICHHUS KBAIU(PUKAIMKU PAOOTHUKOB,
JNEHUCTBYIOIIME B OpraHu3alluy, TepedeHb HeoOXOoauMbIX mpodeccuit u
CIIEIIMaJILHOCTEH.

Jlanee 1enecooOpa3HO JaTh ONMpeACICHUE MOHATHIO «TPYJAOBOM JIOTOBOPY.
ITon Tpy0BBIM IOTOBOPOM IMPHUHATO MOHUMATh HEKOE COTJIAIICHUE, 3aKII0YECHHOE
MEXIy JIBYMS CTOPOHaMH — paboTogaTeseM W COTPYIHUKOM Mpeanpustus. B
COOTBETCTBHHM C TPYJIOBBIM JIOTOBOPOM Ha padoTomaTens JoKaTcs 00s3aHHOCTH,
CIEIYIOIIEr0 XapakTepa: MPEAOCTABICHUE COTPYAHUKY HMEHHOIO TEX BHJOB
paboTHI, KOTOPBIM COOTBETCTBYET €ro KBadU(UKAIUSI W YPOBEHb MOJITOTOBKH C
MOJIHBIM O0OECTICUCHUEM HAJJIC)KANIUX YCIOBHH TpyJaa B COOTBETCTBHUU C
TpeOOBaHUSIMHU TpynoBoro Kopnekca Poccwuiickoit ®denepanuu.,
3aKOHO/IaT€JILCTBOM M NMPOYUMHU HOPMATUBHBIMHU JTOKYMEHTAMU 32 YCTAHOBJIICHHOE
BO3HArpaxJ;icHue €ro TpyAa B BHUJE 3apa00THOM IIJIAThl W JOTOJHHUTEIbHBIX
CTUMYJUPYIOIIUX BBIIUIAT. B CBOWO odYepenr, COTPyAHUK OepeT Ha cels
00s13aTeILCTBA 10 HAJJICKAIIIEMY M CBOEBPEMEHHOMY BBITIOJTHEHHIO BO3JIaraeMbIX

Ha HEro O0O0s3aHHOCTEH, MO COOJIIOJACHUIO MPaBUJI BHYTPEHHErO pacHopsika
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MPEANPUATUA. 3aMETUM, YTO TPYIOBOW JTOrOBOP BCTYNMAET B CHUIIYy C MOMEHTA €r0
IIOANMCAHNS CTOPOHAMHM, €CJIIM Ha JAHHBIA JOTOBOP HE INPEIyCMOTPEHBI HHBIE

CPOKH JCHCTBHUS 3aKOHOAATEILCTBOM [12].

1.2 Tlonsitue, BuabI U (OPMBI OIIIATHI TPYAA

JIns Hadanma CTOMT JaTh ONpPENEJIEHUE MOHATHIO «oruiara Tpyna». Omnara
TpyJa MpeACTaBlIgeT cOO0OM BO3HArpakJ€HHE 3a BBIMIOJIHEHHWE BO3JIaraéMoil Ha
COTpYIHUKA MpeAnpuATHs pabOThl, COOTBETCTBYIOLIEH €ro mnpodeccruoHaIbHOM
MOJICOTOBKE, YPOBHIO KBAIM(PUKAIIMH, 3aBUCSILIEH OT YPOBHS CIOKHOCTH, 00beMa
u KadectBa. CroJja TakKe€ MOXHO OTHECTH Pa3IMYHbIE KOMIIEHCAIIMU U BBIILIATHI,
CTUMYJIUPYIOIINE COTPYIHUKA U MOTHBHpYIOIIUE K TpyAy [12].

PaccmoTrpum cymiecTBytone GyHKIUU OIUIAThl Tpyaa. Turbl (QyHKIUN

OIUIATHI TPY/Ia CXeMATHYHO MPEICTaBICHBI Ha pUcyHKe 4 [12].

BOCIIp OM3BONCTEEHHAT - HeO oMM
muddep eHIHpOBaHHBE TOX0N K pacdeTy
WMMHHMATIBHOTO ¥p OBHA OIINATRI TP Y4, 4TO
oby caBMuEaeTcd p asiHUMAVI B ¥p OBHe
LleH B pasHbIX peTHOHAX, TO eCTh ¥ CIICBHA
obecneueHH paboTaro IHE MUHHMATEHO
HeobZomMMBIVK Cp eNCTRANMIH
BOCIp OH3BOOCTEA pabodefl cunel K
NpHMepY, BEefeHHe paf oHHBIX
Koad HLIHEHTOE ONA pelrHoHoE ¢
HebNaronpua THEIMH KITHMATH 4e CKIMH
Y CIOBHAMH, TOSBOILOIHE VB WM Th
Y OBeHb OINATE TPVIA.

peryIHp VEOLAA — 3aKHYAeTCA B ee
BO3OeRCTEUH Ha COOTHOMEHH & Mek Iy
CIIp OCOM H IIp eIIoskeH e p abouel cHITEL,
Ha dhopMp OBaHHE [Tep COHATNA,
YHCIeHHOCTE paboTHHKCE H ¥ OBeHb HE
SAHATOCTH, OEBeKTHEHOR O0CHOBOH
peanusalyy 3ToR yHKIMH ABN1eTCa
NP HHLIAI CerMeHTAlHH Y OBHA OIIATEI
TpYaa, IpedyCcMaTp HEAHOLIHA
pasrpaHHyeHe ero o MpyIanm
paboTHHKOE, p &3/ YaHOLM{HMC A
MpHOpPHUTETHOCTER cdephbl AedTeNbHOCTH |
| YpOBHEeM MaTepHallbHOoH obecreueHHOCTH.

CTHMYIHpP VRO ad - AiddepeHIHalia ypoBHa
OIMATEI TPYAA MO KpUTepHAM
Ip OU3BOIMTENEHOCTH H 3¢ heKTHEHOCTH
TpY¥Aa. STOT IPHHLHI [Ip OTHEOIOCTABNAETCA
VpaBHHTENEHOMY TOAXONY K ONNaTe Tpyaa,
KOTOPLIA OKasbEaeT fecTHMYIHpYIOlee
BO3feHcTEHe HA paboTHHKOE, [Tp eNATCTEY A
HCIIONB30BAHHIO HX TpYA0EOI0 H TEBOP 42CKOT0
noTeHurana. duddep eHIHalia 3apIiiaTel
NpH3BaHa clocobCTBOBATE pOCTY
P OH3BOIU TENMBEHOCTH U 3@ PeKTHEHOCTH.

Pucynok 4 — @yHkuuu oruiatel Tpyaa

18



Paccmotpum  ¢opmbl  omnatel Tpyna.  CaMbIMM  pacnpOCTpaHEHHBIMU
(opMaMu oIaTel Tpyda SIBISIIOTCS IMOBPEMEHHas oIulaTa TpyJa M CHAelibHas

omnata Tpyaa. Knaccudukanus ¢hopm omnatel Tpyna OpeacTaBieHa Ha pUCYHKE S5

[12]

npocTad
NoEpeneHHAA

IMoEpeMeEHHAA

IIOBpeMeEHHO-
MpeniiallbHAA

npAMad coenbHasg
D oOpMEBI OIINTATEL

e

COemEHO-
NpOorpeccHBHA

COeEH -

COelIEHAA
MpeniiallbEHAA

dFEROpIHAA

KOCECHHO-COelIBHAA

Pucynox 5 — Knaccudukauus popm onarsl Tpyaa

Jlyist Hayama paccMOTPYUM MOBPEMEHHYIO oriaTy Tpyzaa. Pacder 3apaboTHOM
IJIaThI IO JJAHHOW (popMe MPOU3BOJIUTCS U3 YTBEPKICHHON Tapu(pHON CTaBKU WU

YTBEPKIECHHOIO OKJIaJla COrNIACHO (PAKTUUECKU OTPAOOTAHHOTO BPEMEHHU.
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BI/II[BI HOBpGMCHHOfI OINIaThl € HUX XapPaKTCPUCTHKaMHU IIPCACTABIICHBI Ha

pucyHke 6 [12].

IToBpemMeHHas ¢opma OILTaThI TPyAa

TMOBP EMCHHO -TIP CMHAIIBHAA

IIpu rp ocTOH MOBp EMEHHOH IIpu noBp eMeHHO-
OILIATE TPY/la YacoBas TIp EMHAIIBHOH OILIATE TPYZAa
TapH(pHAasA cTaBKa YMHOMKAETCS yCTaHaBIHBAETCA TP OLIEHTHAA
Ha KOJIHYECTBO OTPab0TaHHBIX Haj0aBKa K MeCAYHOH HIH
YaCOB. KBap TAlILHOH 3apruiare.

Pucynox 6 — Buabsl HoBpeMEHHOM OIUIaThl TPYy/a

Crnenyromas ¢opma oruiatel Tpyda — cAenbHas. B »ToM ciydae pacyer
3apa0OTHOM TMJIaThl MPOM3BOJIUTCS COTJIACHO YTBEPKICHHOMY pa3Mepy OIUIAThI
TpyJda 3a 1 eIMHHUIly KaueCTBEHHO BBIMOJHEHHOW PaOOThl WJIM M3TOTOBICHHOTO
npoAykra. Buapl ciaenpHOM OmiaThl TpyJda NPEACTaBICHBI HA PUCYHKE 7 HUXKE
[12].

Jlanabie GopMbl OIJIaThl TPy/a OTAUYAIOTCA APYT OT JApYyra BUAAMHU ydeTa
3aTpaT Ha omiIaTy Tpyaa. B mepBoM ciydae, mpu MOBpeMEHHOW (hopme OIuiaTh
TpyJa, y4eT BeAeTcs Mo (DaKTHYECKH OTPaOOTAHHOMY KOJIMYECTBY BpemMeHH. Bo
BTOPOM CJy4yae, TpHU CIACIBHOW OIulaTe Tpyna, MPOU3BOAUTCS y4deT oObeMa
MPOU3BEICHHON COTPYJHHKOM MPOAYKIMU  HAJJIEKAIIETO KadecTBa WIIH

MMPOU3BOAUTCA YUYCT KOJIHMYCCTBA BBIIIOJITHCHHBIX onepauuﬁ COTPYAHHUKOM.
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CHeNbHO- [Ip OTpeCCHEHAL, KOTTA
ERIpaboTHa paboTHHKA B Npemenax
Y CTAHOBIIEHHOH HCXoOHOH HOPMEL
OIMAYHEASTCA [0 OCHOEHEIM
pacleHKaM, a Bed BEIpaboTKa cBepx
HCEOOHOH HOPMEI - TIO TIOBLIIeHHBI

npAamMad coenEHad, IpH KoTop of
3apaboToK pab oTHHKY ¥CTaHABNHEAETCH
N0 3apaHee Y CTaHOBNEHHOH pacleHKe 3a
KakOVEo eHHHLIY [Ip OM3EeeHHOR
IIp OOYEITHH COOTBETCTEYIONETD
KadecTBa

CHOENMEHEIM P A cLleHKAM

AKHOpIHAT, KOTTA pasMep OILTaThl

BBIIOJIHEHHEIX paboT yeTaHaBIHEAETCH

He 38 KOV P OUSBONCTEEHHYIO CHOEeNMbHO-TIp eMHANBHAA, IPH KOTop Oft
ONepalio B OTAENBHOCTH, & 33 BECh 3apINaTa paboTHUKA CEIIaAbEAeTCA U3
KOMINeKe paboT, KOCBeHHO-CIeNbHYIO, 3apaboTKa 10 OCHOBHEMM CleNbHBIM

OCHOBAHHYH) HA TOM, 4TO pasMep pacLeHKaM H IpenHH 33 EEIIONHEHHE
sapaboTia paboTHUEOE (ObEIIHO Y CNOBUH B ¥CTAHOENEHHBIX IOKA3aTeNed

ECIIOMOTATENEHEE pabodHx) CTAEUTCA B Ip eMMp OBAHHA

NP AMYE SAEHCHMOCTE 0T P e3VIETATOR
Tpyoa obemykHBaeMEL MV pabodny

Pucynox 7 — Buasl caenbHOM OmIIaTsl Tpyaa

XoTenochk ObI OTMETUTH TOT (hAKT, UTO pa3pabOTKa CUCTEMBbI OILIAThI TPYyaAa
COTpYIHUKaM TpeOyeT pa3pelieHne Kak MUHUMYM JIBYX (yH/IaMEHTaJIbHBIX 3a/1a4.

[lepBas 3amaya TpeOyeT OT CUCTEMBI ydeTa MOTHUBUPOBATH COTPYJHUKA Ha
NPOU3BOJICTBO  KAa4eCTBEHHOTO MPOJAYKTa B 0OBEME, YAOBIETBOPSEMOM
paboroaarens ¢ MUHUMM3AIMEN 3aTpaT Ha TAaHHOE TIPOU3BOICTRO.

Bropas 3amaua TpeOyeTr OT ydeTra TPENOCTABICHHE COTPYIHUKY
BO3MOXHOCTA  BJIOXKUTh CBOIO  DJHEPTHI0, (PU3NYECKUE CIIOCOOHOCTH H
BO3MOKHOCTU MHTEIJIEKTAa B CaMOpeaIu3alfi0 KaK JUYHOCTH BXOJE Pa3pelieHUs

npodeCCHOHATBLHBIX 3a/1a4.

1.3 JlokyMeHTanapHOE 0(hOpPMIICHHE OTUIAThI TPY/Ia

B nanHoM maparpadge OyaeT packpbiTa METOJUKAa JIOKYMEHTAJIbHOTO
odopMIICHHS pacueTa OIIATHI TPYyIa C COTPYAHUKAMH MIPEATPUSTHS.

JIns Hawana onpenenuM, Ha YEM OCHOBBIBACTCS JOKYMEHTAJbHOE
oopMIIEHHE pacueToB MO OIUIaTe TPyJAa ¢ COTpYyAHUKaMu it Oyxrantepa. MTak,
OCHOBAHMEM MOXKHO CUMTATh TAKHWE JIOKYMEHTBI, KaK: 3aKJIIOUYEHHBIC TPYAOBBIE

JIOTOBOpa, MpUKa3bl, TabeIb yueTa paboyero BpeMeHU U T.1.
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K Ttomy xe 3akoHomatensctBO P® mo3BossieT  mpeanpuATHIM
CaMOCTOSITEJIbHO BbIOMpaTh M (HOPMHUPOBATH NEPEUEHb (POPM MNEPBUYHBIX U
VYETHBIX  JIOKYMEHTOB, HEOOXOIMMBIX JJI1 BEJCHHUS  y4eTa, I[OMHUMO
YHuduuupoBaHHbIX (OPM MEPBUYHBIX YYETHBIX JOKYMEHTOB, YTBEPKICHHBIX
[ToctanoBnenuem ['ockomcrata Poccun ot 06.04.2001 N 26 (pen. 05.01.2004 Nel)
«O0 yTBepxkaeHnn Y HUDUIMPOBAHHBIX (POPM MEPBUUHON YUETHON JOKYMEHTALIMU
10 y4eTy TpyJa U €ro omiaate» [7].

Knaccudukanus  ynupuuupoBaHHbix  (HOpM  MEPBUYHOM  y4YETHOU

AOKYMCHTAIIMU NTIPCACTABJICH HA PUCYHKC 8.

(GOopMBI MO y4eTy KaJpoB - IPUMEHSIOTCS IOPUINYECKUMHU JIMIIAMH BCEX
OpraHU3alMOHHO-TIPABOBBIX PopM U (HOpM COOCTBEHHOCTHU

(OPMEI 110 yYETY UCIONL30BaHKs pabO4Ero BPEMEHH U PaCuETOB C \
IIEPCOHAJIOM I10 OIUIATE TPYyAA - IPUMEHSAIOTCS IOPUANYECKUMU JIMLIAMHU BCEX
OpraHU3aIMOHHO-TIPABOBBIX (HOPM U (GOPM COOCTBEHHOCTH, KPOME
OIOIPKETHBIX YUPEKICHUN |

Pucynok 8§ — YaudunupoBanusie Gopmbl IEpBUYHON YIETHOM TOKYMEHTAIIUH 110 YUETY U

oIuIaTe Tpyaa

[Tpu TpyaoycTpoWcTBE COTPYIHUK MUIIET 3asBJICHUE O TIpUEeMe Ha padoTy.
B sToMm 3asBiennu, mocie coriiacoBaHus ¢ paborogaTesieM, OH YKa3bIBaeT AaTy, 1Mo
HACTYIUIEHUN KOTOPOM COTPYAHUK IPUCTYNUT K BBINOJHEHUIO CBOUX TPYAOBBIX
o0s3aHHOCTEM W B Kakoil JoibkHOCTU. Jlanmee, mocie perucTpanuud JaHHOTO
3asiBJICHHUS] ¥ Ha €r0 OCHOBE COCTAaBIISIETCS MPHUKA3 O MpUeMe Ha pabOTy HOBOTO
coTpynHUKa. M yke Ha OCHOBaHMM IPHUKa3a B TPYIOBYK) KHHXKKY COTPYAHHUKA
BHOCUTBCSI COOTBETCTBYIOIAsl 3alUCh O TPYJAOYCTPOMCTBE. 3aMETHM, YTO MpHU
MEPBUYHOM TpyAoycTpoiicTBe TpyaoByto kHmxkky u CHWJIC Ha corpynHuka
odopmirsieTcs: paboTOoIaTEIIEM.

[locne mnoamucanue mpukaza O MOpueMe Ha padoTy PYKOBOAUTEIEM

NpCaANpUATA WIK JIMOOM, HCIIOJHAIOIICM €TI0 O6H33HHOCTI/I, COTpyAHHKa C HUM
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O3HAKAMJIMBAIOT, IIOCJIE YEro COTPYJHMK CTaBUT CBOX MOANUCH U ATy, 4YTO
CBHUJICTEIBCTBYET O IIPOU3OLIEAIIEM O3HAKOMIIEHUH C JJOKYMEHTOM.

Jlanee cocraBugeTcs TPYIOBOM JOTOBOpP, OJIMH JK3EMIUIIP KOTOPOIro
[I0JIy4aeT COTPYAHHMK, a BTOPOM DOK3EMIULIP OCTAaeTCsi B OTACIE KaJIpoB
MIPEATPUATHS.

Eme oaun pgokymeHT — 3TO rpaduk OTIYCKOB. JlaHHBIM JOKYMEHT
IPEAIPUATUEM CO3JAETCs Ha OJMH KaJICHAApHBIM roJ B camMOM ero Hayaiue. B
rpaduke OTIYCKOB COAEPKUTCS BCA HH(OpMaAIUs O CpPOKax M BpPEMEHH
npeObIBaHUS KaXKIOTO TPYJOYCTPOCHHOI'O COTPYAHUKA MPEANPUSITHS B €KETOJTHOM
OIJIAYMBAEMOM 3a CYET mpeanpustus ormycke. Ha ocHoBaHuM naHHOrO Trpaduka
COCTaBJISIETCA MPUKA3 O IPEAOCTABICHUU OUYEPEIHOro OTnycka. JlaHHBIA IpHUKa3
TaK)Ke MOAMUCHIBAET paboTo1aTeseM, MoCiie Yero ¢ HUM 3HAKOMUTCSL COTPYIHUK U
OCTaBJIAET MOAINUCH U J1aTy, CBUACTEIbCTBYIOIIME O CBEPLICHHOM O3HAKOMJICHUHU.
3aMeTHM, €CJIH COTPYJHUK YXOIWUT B OTIYCK B JaTbl, KOTOpPBIE TOYHO
COOTBETCTBYIOT JlaTaM rpaduka OTIIyCKOB, TO OH MOYKET HE INUCATh 3asBIICHUE O
[IPEIOCTaBICHUN OTIyCKa, B OCTAJIBHBIX Cily4asx 3TO npuuerca caemarb. O
HACTYIUIEHUHU OTIYyCKa COTPYAHHKA MH(OPMHUPYET YBEAOMIICHHE, HE MO3/IHEE, YEM
3a 2 HEJeJH 1O HACTYIUICHHs OTITYCKa.

Taxxe npeanpuaTue MOXKET 3aKI0YUTh C COTPYAHUKOM CPOYHBIM JOTOBOD
(Ha onpeneneHHBIM BpEMEHHOM MEPUOJ WM HAa CPOK BBIIOJIHEHUS ONPEAEIICHHBIX
pabot). Hammpumep, ecinu coTpyAHUKA MPUHUMAIOT HAa CPOK BBIMOJIHEHHUS paboT, TO
B TaKOM CJyyae, pacueT C COTPYIHUKOM IMPOU3BOAUTCS JUOO MOCIE MPUEMKHU
pe3yJIbTaTOB BBHIIIOJHEHHOW PaOOTHI.

Taxke COTPYIHHK HMEET IpaBO pPACTOPrHYTh TPYAOBOW ITOTOBOp IIO
COOCTBEHHOMY JKEJIAaHUIO U B JIIOOOW CPOK, HO HE MO3/HEE, YeM 3a JIBE€ HeleIH OH
NUIIET 3asBiIeHHEe 00 YBOJBHEHUH IO COOCTBEHHOMY elaHWoo. B mgaHHOM
3asBJICHUHA COTPYIHMK YKa3blBa€T JaTy, C KOTOPOM OH IUIAHUPYET IPEKPATUTH
paboTaTh W MPUYHUHY YBOJIBHEHMS. 3aMETHUM, YTO TPYJIOBOIl JOrOBOP JOCPOYHO U
0e3 yBOJIbHEHHS COTPYJHUKA MOXET OBITh PACTOPIHYT IO COIIAIIEHHUIO CTOPOH

(paboTtomarens U COTPYAHUKA).
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Eme omnuMm HIOQHCOM 371€Ch SIBISIETCA TOT (paKT, UYTO JO MCTEUCHUS ABYX
HEJeNb T1IOCJIe HamHMCaHWs 3asiBICHUS 00 YBOJNBHEHHUS COTPYAHHUK BIPYT
nepeayMai, TO OH OT3bIBaeT CBOE 3asBICHUE W YBOJIBHEHUE HE IMPOU3BOJIUTCS.
Opnako, ecnM 3a 3TO BpeMsl TpEANpUiTHE B MHCHBMEHHOM BHJE YCIIEBaeT
NPUTTACUTh JAPYTrOTrO COTPYAHUKA JUISI TPYAOYCTPOMCTBA, TO NPEANPUATHE HE
UMEET TpaBa eMy OTKa3aTh M 00s3aHO MPEIOCTaBUTH COOTBETCTBYIOIIEE pabouee
MECTO.

Ecnmn e COTpygHUK TpeKpaTHi CBOIO TPYAOBYIO JEATEIBHOCTH, TO
paboroaarens 00s3aH B MOCIEAHUN pabounil 1€Hb COTPYAHUKA OTATh TPYAOBYIO
KHHKKY M TIPOYHEe HEOOXOAMMEBIE JOKYMEHTBI, a TaKKe JOJDKEH MPOU3BECTH
TIOJTHBIN pacyeT ¢ COTPYTHUKOM.

Ha ocHoBanum 3asBneHuss opopmIIsIeTCcsl IPUKa3 O MPEKPAIICHUN JACHCTBHS
TPYZAOBOTO JIOTOBOpAa C COTPYIHUKOM. JIaHHBIH TIPHUKA3 TOJMUCHIBACTCS
PYKOBOJICTBOM, a COTPYAHHMK TIOCJIE€ O3HAKOMIIGHHS C JIaHHBIM MPHUKa30M
OCTaBJIIET B HEM CBOIO MOJIHUCH U JaTy.

Yame Bcero mnpu YBOJbHEHUU COTPYAHUKY HEOOXOJIMMO TOJIKCATH
OOXOJHOM JNHCT N7l MOATBEP>KIEHUSI OTCYTCTBUS MaTE€pHAIbHBIX MPETEH3UH K
COTPYIHHUKY.

Taxxe, ecnu TpPyIOBOM JOTOBOpP PACTPOTAETCS JOCPOYHO IO KEITAHUIO
paboromarensi, TO K MpHUKa3y O MpEKpalleHUU JEHCTBUSA TPYAOBOTO JOTOBOpa
HEOOXOAMMO MPUKPENUTh MOTUBUPOBAHHOE MHEHHE, HANpUMEP OT MPOdCOI3HOIM
OpraHu3aliy JAHHOTO MPEIIPHUSITHUS.

Ha ocHoBaHMM yTBEpXIEHHOTO PYKOBOJIUTENIEM MPENNpHUIATHS MpHKa3ze 00
YBOJIBHEHHH OyXrantepy HeoOXoIuMo O(OpPMUTH MENbId psij TOKYMEHTOB U
COBEPILIUTH OTPOMHBINA AITOPUTM JICHCTBUM.

Kparko paccMoTpuM anroput™ AeHCTBHI, COBEPILIAEMbBIX OYXTaJlITepOM MpHU
pPacTOp>KEHUU WM MPEKPaIleHuu ACHCTBUS TPYAOBOTO J0TOBOpa C COTPYAHUKOM

npeanpusatusa. CXeMaTU4HO JaHHBIM allTOPUTM MPEICTABICH HA PUCYHKE 9 HUXKeE.
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BhIOa A padoTHHEKY 3apaloTHOMH
ITaTkl 3a oTpaboTaHHOE BpeMs
H KOMIOEHCAIHI 3a
HEHCIOb30BaHHBIA OTHYCK
(ecqH 0HA eMY MOJIATAETCH)

odopMmIeHHe pACTHCKH-
pacteTanpH mpeKpameHHH
IelCTBHA TPYIOROTO JOTOBOPA
(KoHTpaKTa) ¢ padoTHHKOM

Pucynok 9 — Anroputm AelcTBUM, COBEPIIAEMbIX OYXTaiTepoM MpU PaCTOPKEHUH UITH

MIPEKPALIEHUH JEHUCTBUS TPYAOBOTO JOTOBOPA ¢ COTPYAHUKOM IIPEATIPUATHS

Ha ocHoBanuu YTBEPKACHHOI'O IIpHKa3a B TPYAOBYIO KHHUXKKY YKC OBIBIIIETO
COTpYAHHUKA CIICHUAIUCTAMHU OTACIIA KAAPOB ACJIACTCA COOTBCTCTBYIOIIAA 3allUCh B
pr,HOBOﬁ KHMKKE COTPpYAHHUKA, JTIMIHOM KapTO4YKEC U JIMICBOM CUCTC. ITocne yero
COTPYAHUK TAKIKC 3HAKOMHTLCA IIPHUKA30M O IMPCKpAIlCHHUH ,IIGﬁCTBHiI TPYAOBOI'O
Aoropopa M OCTaBJIKICT B HEM CBOIO IIOAIIMUCH, a4 TAKKC TIIPOCTABIIAACT HaTy

IIOJIINMCaHuA.
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2 O0OBEKT U METOIBI UCCIIEOBAHMS

2.1 OOBEKT Ucciie10BaHusd

ITonuoe HauMEHOBAHHUE YupexaeHus: I'ocynapcTBeHHOE
npodeccuoHanbHoe oOpaszoBaTenbHOEe YyupexkjaeHue «HOpruHckuii TeXHUKYM
MaITuHOCTPOCHUS M HHPOPMAIIMOHHBIX TEXHOJIOTHIY.

Cokpamennoe HaumeHnoBanue Yupexaenus: ['TIOY FOTMulT.

®dakruueckuii aapec I'TIOY FKOTMuMT: Kemeposckast obnacte — Ky3s0ace,
r. FOpra, yn. Jlenunrpanckas, n. 10.

VY TexHuKyMa uMeeTcst coOCcTBeHHbIH caiT: http://utmiit.ru/index.php.

VYupexieHue OCYIIeCTBISIET B  YCTAHOBIEHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannu MopsAaKe CIEAYIOIIUE OCHOBHBIE BUbI IEATEIBHOCTH

1. Peamu3ammsi  OCHOBHBIX  NPOGECCHOHAIBHBIX  00pa30oBaTEIbHBIX
IPOrpaMM:

— o0pa3oBaTeNbHBIX MPOrPaMM  CpEIHEro MpodeccHoHaTBLHOTO
oOpazoBaHus (MporpaMM TIOATOTOBKH KBaJIU(UIIMPOBAHHBIX pPabOUUX,
CITy’KaIlHX);

— o0pa3oBaTelIbHBIX NPOrpaMM  CpPEIHETro IpodeccHoHaTBLHOTO
o0pasoBaHus (MPOrpaMM MOATOTOBKH CIICIIHATUCTOB CPETHETO 3BCHA).

2. Peanu3zanms OCHOBHBIX MPOTpaMM Mpo(ecCHoHaTLHOTO 00yUCHHS:

— mporpamMMm TpodecCHOHANBHOW TMOATOTOBKH TI0 Tpodeccusm
pabouux, TODKHOCTSIM CITyXKaIIHNX;

— MpOTrpamMM MEPENOIrOTOBKH PadOUNX, CIYKAIUX;

— MPOTpamMM TOBBIIICHUS KBATH(PUKAIINHA PA00UNX, CITYKAIUX.

I'TIOY KOTMuMT cocTouT M3 CAeAyIOMMUX CTPYKTYPHBIX MOApa3IeICHHUIA:

— OT/IeNl y4eOHO-METOIUIECKOMN paboThI;

— oTaeneHue npodeccruoHaIsHOro 00pa3oBaHus B cepe MPOMBIIIEHHOCTH

1 UHGOPMAITMOHHBIX TEXHOJIOTHI;
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— OTAeJieHne Npo(deccHOHaIbHOro 00pa3oBaHUs B cepe CTPOUTEIHCTBA,
SKOHOMUKHU U TPaBa;

— OTJeJIeHue 00111ero 0opa3oBaHus;

— OTJeJ 10 MPOU3BOICTBEHHON paboTe;

— OTJeJ TI0 BOCIUTATEIBHOM paboTe;

— oT1e 0€30MaCHOCTH KUZHEACATEIbHOCTH;

— oTaen nHOOPMAIMOHHBIX TEXHOJIOTHI;

— OTJeN KaJIpoB;

— METoJIMYecKas ciyx0a;

— oubnuoreka;

— Oyxranrepusi.

Opransl yrpaBiieHUs] TEXHUKYMa W PETJIaMEHTUPYIOIIUE MX JIeSITCIBHOCTh
BHYTPEHHUE JOKYMEHTBI U JIOKAJIbHBIE aKThI:

1. mupeKTop - AeMCTBYeT HAa OCHOBAHUM yCTAaBa,

2. obmee cobpanne (Kondepenuun) paOOTHHKOB U  OOyYArOIIUXCS
TEXHUKyMa - IEUCTBYET HA OCHOBAaHUU YCTaBa;

3. YIpaBIAIONINI COBET TEXHUKYMa — JIEUCTBYET HA OCHOBAHUU TOJIOKEHUS;

4. melaroruyecKuii COBET — ICMCTBYET HA OCHOBAHUU IMOJIOKCHHUS;

S. METOJMYECKUN COBET — JICHCTBYET HA OCHOBaHUHU MOJIOKECHUS;

6. CTYJICHUECKHI COBET — JIEMCTBYET HA OCHOBAHUU IOJIOXKCHHUS;

7. coBer TpodUIAKTUKK  OE3HAM30PHOCTH W  TMPaBOHAPYIICHUH
HECOBEPLICHHOJIETHUX — JIEUCTBYET HA OCHOBAHUU IMOJI0KECHHUS.

Co BceMHU BBIIIENIEPEUHUCICHHBIMU JOKYMEHTAMU MOKHO O3HAKOMMTBCS Ha
CalTe TEXHUKYyMa.

Kaxnoe cTpykTypHOE MOJpa3ielieHUe WrpaeT BaXHYI poiab s
I'TIOY FOTMuMT u nis kaxaoro nojpasacieHus B TEXHUKYMe pa3paboTaHo CBOE
nosnoxkenue ans padotsl B I'TIOY FOTMulT.

Paccmotpum 3amaum, ¢yHKUMM U mOpaBa OyxrajaTepuud, a Tak Ke
OTBETCTBEHHOCT.

3a1aun.
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— (¢dopMHUpOBaHUE TOJHONH M JOCTOBEPHON HH(MOPMALUU O NEATEITHHOCTH
TEXHUKYMa U €T0 UMYIIECTBEHHOM TOJIOXKEHUH;

— obecnieueHue uH(popManueil, HEOOXOAUMON BHYTPEHHUM U BHEIIHUM
MOJIb30BATENIAM OyXraJTepCcKOM OTYETHOCTH I KOHTPOJS HajJ COONIOJECHHEM
3aKOHOJIaTEJILCTBA Pocculickon Denepanuu, npu OCYILIECTBIICHUNU
aIMUHUCTpALUEN XO39MCTBEHHBIX ONEPALUi U UX LEIECO00Pa3HOCThIO, HATUYUEM
M JBI)KCHHEM HMYIIECTBA U O00SI3aTENbCTB, HCIOJIB30BAHHEM MaTepHaIbHBIX,
TPYAOBBIX U (PMHAHCOBBIX PECYPCOB B COOTBETCTBUH C YTBEP)KIECHHBIMA HOPMaMH,
HOpMaTHBaMH U CMETaMH.

JlanHass ~ BBIIEpP)KKA  B3sITa W3 TOJIOKEHHA O  OyXraiarepuu
I[TIOY «IOTMuMTy. Tlonusblil 00beM NONOXKEHUSI O OyXTaJTepuu MPeACTaBIICH B
NPUIOKEHUH A HACTOSIIETO OTYeTa MO MPEIIUIUIOMHON TPOW3BOJICTBEHHOM

PaKTHKE.

2.2 MeToabl UcCIIEI0OBaHUSI

B mHacTtosmielt BBITYCKHOM KBaIM(UKAIIMOHHONW paboTe B KadyeCTBE
nHQOpMaMOHHOW 0a3bl  OBUIM  MCMOJB30BaHBI  3aKOHOJATENIBHBIC  aKTHI,
HOpMAaTHBHAs JIOKYMEHTAIHs, Hay4JHas u yaeOHas JuTEpaTypa,
CrieUaIM3UPOBaHHAs JIMTEpaTypa B 00JIACTH PKOHOMHKH, OyXrajJTepcKoro ydera
W ayauTa, aHaim3a (UHAHCOBO-XO3SHWCTBEHHOW JEATCIIBHOCTH, a TakKKe
MIEPBUYHBIC YUCTHBIC JOKYMEHTBI, PETHCTPBI OyXrajaTepcKoro ydera, (puHaHCOBas
u ctatuctuueckas orueTHOCTh [ TIOY «FOTMulTy.

W3 HOpMaTHBHON JTOKYMEHTAIIMH 0CO00€ MECTO 3aHSIM TaKHe JOKYMCHTHI,
Kak:

Tpynosoit Komexc P®, yrepxknenusii @3 Nel97-O3 ot 30.12.2001r.
(mpumensiercs ¢ 1.02.2002r);
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Hanorossiii Konekc, gacts 2, .25, c1.255 «Pacxoapl Ha omnaty Tpyna»,
ytBepxkeH @DenepanbHbiM 3akoHoM oT 5.08.2000 r. Ne 117-®3 (pen. ot
06.12.2007 Ne333-D3):

Hanorossiii Koneke, gacts 2, r11.23 «Hanor Ha 10x0/1bl GPU3UYECKUX JTUIDY;

®denepanbHbiii 3akoH oT 21.11.1996 No129-D3 (pen. or 03.11.2000 Nel83-
®3) «O OyxraaTepcKoM y4eTe»;

®enepanbublii 3akoH oT 15.12.2001 Ne 167-03 (pen. ot 19.07.2007 Nel40-
®3) «O06 00s13aTEIBHOM IEHCUOHHOM CTpaxoBaHUU B PDy;

OenepanbHbiii 3akoH 0T 19.06.2000 Ne82-d3 (pea. ot 20.04.2007) «O
MUHHUMAaJILHOM pa3Mepe OIuIaThl TPyAa;

[Tonoxxenre 00 OCOOEHHOCTSAX TOPSJIKA MCUUCICHUSI CpeaHel 3apaboTHOM
mwiaTel», yrBepxkaeHHoe I[locranoBnenuem IlpaButensctBa P® ot 11 ampens
2003r. Ne 213;

®denepanpHbiii 3akoH PO ot 29.12.2006r. Ne 255-03 «O06 obecneueHuun
nocoOusi MO BPEMEHHOM HETPYJO0CIHOCOOHOCTH, MO OEpPEeMEHHOCTH W pojaM
rpaxkaaH, MoJIeKaIUX 0053aTeTbHOMY COLMAIbHOMY CTPaXxOBaHUIO.

B nenom meTtonbl nendrcs Ha: aAMUHUCTPATUBHBIE U SKOHOMHYECKHUE, UYTO
HEOOXOIMMO YYUTHIBAThH IIPH pacyeTe C MEePCOHAIIOM IO OIIaTe Tpy/a.

B kauectBe meronmoB uccienoBanus ['TIOY «HOTMuMT» B BbITyCKHOU
KBAJIM(DUKAIMOHHOW paboTe MPUMEHSIIUCH CIEAYIONIMEe METOAbl: METOJ aHallnu3a
JIUTEpaTyphbl U PaCYETHO-aHATUTUYECKUN METO.

[lepBblii METO — METOJ aHajdu3a JIUTEPATYpPbl — MO3BOJISET OMPEACIUTH
YK€ JOCTaTOYHO H3YYEHHBIE M XOPOIIO OCBEIICHHBIC CTOPOHBI MPOOJIEMHOTO
nonsi. Takxke ¢ NOMOIIBIO JAHHOTO METOJa MOXHO OIpENeIuTh U TaKHe
HaIpaBJICHHUS] TPOOJIEMHOTO MO, KOTOphie OBUTM HE OCTATOYHO H3y4YeHHL. B
XOJle  JTaHHOTO  MCCJEAOBaHUA B  paMKax  BBIIIOJIHEHUS  BBITYCKHOM
KBUTH(PUKAIIMOHHOM PabOThI IPH aHAIHM3E JIUTEPATYPHBIX HCTOYHUKOB HAMH ObLIa
cocTaBieHa Oubnuorpadusi ¢ mnociaeayromuM pe@epupoBaHUEM HAYYHBIX U
y4eOHBIX HMCTOYHHKOB. PedepupoBaHue NpoBOAWIOCH MPU MOMOIIM METOJI0B

KOHCIICKTUPOBAHHUA KW AHHOTHPOBAHUAI. B X04€ HaIlluCaHHuAd MOSICHUTEILHOU
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3alMCKM K BBIMYCKHOW KBaJIU(PUKALMOHHON paboTe HCIONb30BAICI METO]
LUTAPOBAHHS.

Bropoii MeTon NmpOBEAECHHOIO MCCIEAOBAHUA - PACUYECTHO-aHAIUTUYECCKUU.
JIaHHBI BHUJ HCCIEIOBAaHMS HCIOJIB30BAJICS NPU IPOU3BOAUMBIX pacyeTax C
LEJBI0 ONPENEIICHUS] B3aWMOCBS3€M M B3aMMO3aBUCHUMOCTEH aHAJIU3HPYEMBIX
[IOKa3aTeseH.

I[Ipy mnomomM MeTona aHadu3a JIUTEpaTyphl OBUIM  PacCMOTPEHbI

TCOPCTHUYCCKNUEC OCHOBBI pacucTa € ICPCOHAJIOM I10 OIUIATC TPYyJdad.
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3 PacyeTsl 1 aHAJIUTUKA

3.1 Ananus ¢ponaa omnatsl Tpyaa ['TIOY «XOTMulT»

JlaHHas TJaBa TOCBAIICHA aHAIW3y M pacdyeTaM KacaeMbIX OpraHU3aIluu
pacueToB 3apa0OTHOW MJaThl MO pacyeTy ¢ MepcoHajioM. B mepByro odepenn
nposeneM aHanu3 ¢onaa omnatel Tpyna [TIOY «OTMuMT». B kauectBe
OCHOBaHHWH [JI1 TPOBEACHHUS pAcuyeTOB B paMKaxX JaHHOTO aHaiW3a ObUIH
UCTIONB30BaHbl OYyXTajTepcKue JOKYMEHTBI, NpPEJOCTaBICHHbIE OyXranTtepuei
npeanpuaTus — 00bEKTa UCCIIEIOBAHN.

Wrak, Qoum ommaTel Tpyna NPUBICKAET caMoe OOJNbIIOE BHHMAaHHE B
nporieccax yNpaBICHHS TMPEANPHUSATAEM, B OCOOCHHOCTH B  OIOJKETHBIX
YUPSKICHUSIX. DTO MHEHHE TOJTBEPXKIACTCS TeM, 4YTO (OHJ OIUIaThl Tpyda
dopmupyeT obmme u3Aepxkku. Takke (GOHI OIUIATHI TpyAa SIBISETCS BaKHOM
COCTABJISIFOIICH CUCTEMBI YIIPABICHHS MIPEATIPUSTHEM.

3ameTuM, 4TO aHanu3 (OHIA OIUIATHl TPyAa MPOBOJUTCS TapalieIbHO C
aHAJIM30M WCIIOJIB30BAHMUS TPYAOBBIX PECYPCOB. DTOT acCHeKT O0yCIaBIMBACTCS
TEM, YTO JIJISl IPEIIPUATHS BBITOJACH POCT MPOU3BOIUTEIHLHOCTH TPY/a, 2 BMECTE C
HUM ¥ BO3pacTaeT oIuiaTa TpyAa, T.C. M3MIEPKKH Ha BBIIIIATY 3apa0OTHOW TUIATHI
yBEJIUYUBAIOTCA. B Takom ciaydae HEoOXOauMO cOOMI0aTh OajlaHC YBEJIMYCHMUSI
JaHHBIX TIAPaMETPOB, TOCKOIBKY TEMITbI POCTa MPOU3BOIUTEIHLHOCTH TpyHa HE
JIOJKHBI BO3BBIIIATHCSA HAJ TEMIIAaMH POCTa OIUIATHl TpyAa. A Takas CUTyalus
SBIISICTCS UI€aJIbHON CPEeIoi ISl HapallluBaHUs TEMIIOB ITPOU3BOICTBA.

OcHoBHbIE 3amayn aHanu3a (oHIa OIUIaThl TpyAa IMpeICTaBiICHbl Ha

pucynke 10 Huxe.
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BELAEIEHHEe BO3SMOKHOCTeH
CHCTeMAaTHYeckMH KOHTp Oflb ™ SKOHOMHH cpelcTE 3a c4eT
33 MCTIONb30BAHHEeM Cp e CTE pocTa Ip OMSBOOHTENEH O CTH
Ha OINATy TpyOa b TPY¥Oa M CHHMEHHA
s _ TP YO OSMKOCTH

Pucynok 10 — OcHoBHBIE 3371241 aHaM3a POHJIAa OTIATHI TPyJaa

Pa36epeMc51, Ha OCHOBAHHWHM KaKHX HTOKYMCHTOB IMPOU3BOAUTCA aHAJIN3

donna ortarel Tpyaa (pucyHok 11).

Auanm: houga
OINATH THYIa

Eﬁ;iﬁq&g?{fqﬁ TapuburanHoH Tapujune lraTHoe
Mol i HEIE CITHCEH cnuckn ETC _ pacIHCAHHE

Pucynok 11 — ba3ucHbie JOKyMEHTBI Ui IPOBEIeHUS aHalln3a (POHAa OIIAaThl TPyAa

B camom Hauwane aHanmm3a HEOOXOIHMMO BBISIBUTH aOCONIOTHYIO U
OTHOCHUTEIBHYIO SKOHOMUIO (DOHJa, MHBIMU CIIOBaMU €ro nepepacxoi. [Tockonbky
TEXHUKYM SIBJISIETCA OIOKETHBIM YUPEXKJIECHUEM JaHHbIE Ha 3aTpaThl OIUIATHI
TpyJa COTPYIHHMKAM TEXHUKyMa JOJDKHBI TOYHO COOTBETCTBOBAaTH CMETE.
IIOCKOJIBKY CMETa pPAacXoJOB SBISIETCA OCHOBHBIM IUIAHOBBIM JOKYMEHTOM.
CrnenoBaTenbHO B YUPEXKICHUHN HE OYJI€T SKOHOMHH U MIepepacxoa CpeaCTB.

CmeTta pacxofoOB COCTABISIETCS HA OJWH KalleHIApHbIA Tol. JleHexHbIe
cpencTBa BbICNAOTCS W3 Oromkera Jlemapramenta oOpa3oBanus KemepoBckoid

obnactu. Taxxe JlenmapTaMeHT OCYIIECTBIISIET KOHTPOJIb 3a JiesiTenbHOCThI0 [ TIOY

«HOTMulT».
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B cmere mOmKHBI OBITH OTpaXeHbl BCE PACXOAbl TEXHHKyMa IO BCEM
OTAEJIEHUsM. A 00I1as cyMMa roI0BOTO pacxoja paclpeiesseTcs o KBapTajlaM
roja M CcTaThsM 3arpaT OrojkeTHOW kiaccupukanuu. COOTBETCTBEHHO BCe
pacxoAbl TEXHUKYMa JIOJDKHBI OBITh MOATBEP)KIEHBI JaHHBIMH PAaCYETOB IIO
OTIEJIBHBIM BHJAM 3aTpaT M0 KaKIOW cTaTke cMeThl pacxono [TI0Y
«OTMuMTx».

Cmera pacxooB yTBEpKIaeTcs OJUH pa3 B IOJ, B CAMOM €ro Hadaie,
HenaprameHnToMm oopa3oBanus KemepoBckoil 06sacT.

Wrak, ananu3 ucnoiap3oBaHus (oHga oraTel TpyAa aJIMHHHCTPATHUBHO-
ynpasieHdeckoro nepconana I'TIOY «fOTMulT» cBegeM nmo OCHOBHBIM BHaM

BBITUIAT B TaOuIty 1.
Tabmuma 1 —AHamM3 NCroIb30BaHUS CPEACTB, HANPABISIEMBIX HA NOTpeOIIeHNE

aJIMIHUCTPATUBHO-YIIpaBieHUeckoro nepconana [ TIOY « OTMulT»

Bun omater Cymma, py0. AGconTHOE OTKIOHEHHE
2017 r. 2018 . 2019r. 2018 r. 2019 r.

@OoH] OILIATH TPYIA: 732803,4 | 1389643,8 | 1457413,08 | 6568404 67770

1. TapuHEIM CTaBKAM H OKITaIaM 556404 744673,44 | 769142.16 1882694 2426872

2. HanbapkH 3a HeG1ar OmpHATHbIE

YCIOBHA 6732 1489296 17584,44 8160.96 2691.48

3. HarpyzaHoii 3HaK, IO9eTHEIH paboTHHK 14450.4 19182.36 19182.36 4731,96 0

4. IlpocBemeHHe - 667248 6672.48 6672.,48 0

5. IIpoune 155217 589226,16 | 644831.,64 | 434009,1 55605.48

[Ipoananu3upoBaB NaHHYIO TAOJIUILy MOXKHO CIENaTh CIEAYIOIIMA BBIBO/I.
Ha mpotrsokennn Bcero BBIOPAaHHOTO TepHoja HAOMIOAAeTCsl MOCTOSHHBIA POCT
¢donna omnatel Tpyaa. JJaHHoe yBeIUUYEHHE MTPOUCXOIUIIO 32 CUET POCTA PACXOJI0B
Ha TapudHbIE CTAaBKM W OKIAJbl, HaA0aBKU 3a pabOTy B HEOIArOMPUSATHBIX
YCIIOBUSX, BBITIJIATHI MOYETHBIM PaOOTHUKAM, MPOYnX HaducieHnit. K Tomy xe B
2018 romy mosiBUIach CTaThd PacxXxoAOB 3a NPOCBETUTEIIBCKYHO AECATEIBHOCTb,
pacxo/ibl Ha KOTOPYIO TaK)KE€ BO3PACTaroT.

Hanee  mpoanamm3upyem  GoHA ~ omiuaTel  Tpyda A ydeOHo-
BCIIOMOTaTEIbHOTO NepcoHana. llepBuuHbie TaHHbIe I aHAIKM3a MPE/ICTABICHBI B

Tabauue 2.
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Tabmuma 2 —AHaIM3 NCIOIB30BAHUS CPENCTB, HAMPABIAEMBIX HAa MOTPEOIIEHNE

ylleﬁHO—B CIIOMOTaTCIIbHOTIO IICpCOHAala

Bux ommater Cymma, pyo. AGconTHOE
OTKJIOHEHHE

2017 T. 2018r. 2019T. 2018T. 2019T.
@oH] OILTATH TPYJA: 919594,80 | 1352437,08 142612248 43284228 73685,4
1. TapudHBIM cTaBKaM H 836160 1034889.36 1084248.6 198729.36 49359,24
OKTTagzaMm 1614 5670,6 5670,6 4056,6 0
2. Hag0aBku 3a
HeOIaronpHATHEIE YCIOBHA | - 8243.16 824316 8243.16 0
3. HarpyaHoi 3HaK,
IIOYETHBIH PaGOTHHK 81820,80 308787.84 327960,12 22696704 19172,28
4. Ilpoune

B nanHOM HampaBieHuE TakKe MPOM30IUIO yBeIHMYeHHE (POHJIAa OIIaThl
tpyaa. [lockonbKy BO3pacTaroT pacxojibl Ha TaKME CTATbM 3aTPaT, Kak TapuQHbIE
CTaBKM M OKJIAJbl, HaJ0aBKU 3a HEOJArompUATHBIE YCIOBUS TPYJa, HAUHCIICHUSA
MOYETHBIM paOOTHHUKAM, a TAKKE MPOYHE BBHITLIATHI.

[IpoBenem ananmu3 QoHga omiIatel TpyAa IO pacyeTaM C M[POYUM
nepconajgoM. CBejieM NepBUYHbIE JaHHBIE JIJIS aHAIN3a B TaOuily 3.

Tabmuma 3 - AHamm3 NCHOIIB30BAHUA CPEJCTB, HAIPABIKIEMBIX Ha MOTpeOIIeHHE

IIpoYcro IepcoHala

Bun ommater Cymma, py6. ABCom0THOS OTKIOHEHHE
2017 r. 2018 r. 2019r. 2018 r. 2019 r.

@oHS OIITATE TPYIA: 921413,16 | 1631130,72 | 1756865,88 | 709717,56 125735,16
1. Tapu}HEM cTABKaM H OKJIaJaM 677916 1095388.68 | 116426292 | 417472.68 | 6887424

2. Hanbaex# 3a HeGIaronpHATHLIE 946,56 6657.84 6657.84 5711.,28 0

YCIOBHA

3. 3a paboTy B CBepXypOUHOE BpeMd 37200 109200 109200 72000 0

4. Ilpa3nHHYHEIE THH H BEIXOIHEIE 64800 120960 120960 56160 0

5. Hounsre 42000 126000 126000 84000 0

6. Ilpoune 70950,6 1729242 229785,12 101973.6 56860,92

B nanHOM cnyuae Takke HaOIrOaeTCs yBennueHrne (PoHIa OTUIaThl Tpya 3a

CUCT YBCIIMYCHMA PAaCX0a0B HA CTATbH 3aTpart:

— Tapu@HbIe CTAaBKU U OKJIAJIbL;

— HaJ10aBKH 32 padOoTy B HEOJATONPUSTHBIX YCIOBUSX;




— 3a pabOTy B CBEPXYPOUHOE BPEMS;

— 3a paboTy B MPa3IHUYHbBIC U BHIXOJHBIC JIHU;

— 3a paboTy B HOYHOE BpEMSI;

— MPOYUE BHITIIATHI.

CeeneM Bce MepBUYHBIC JTaHHBIC B 00lIyt0 Tabnuny 4. B nanHo# Tabnure
OyIyT OTpak€Hbl KaK MOCTOsIHHAs 4acTh (DOHJA OIJIaThl TPyAa, TaK W 3aTpaThl Ha
WHBbIC BBHITUIATHI, HAIIpUMEpP, MPEMUU, HAJ0ABKU U Tp. C YKa3aHHEM MPUPOCTa U

oTKJIOHEHUs 3a niepuoa 2017-2019rr.

Tabnmma 4 — Ananus ¢poHaa ormIaThl Tpyaa mepcorana B 2017 —2019 r.r.
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Ananu3 Tabnuuel 4 nokaszan, yto ¢Gouna omtarel Tpyaa ['TIOY
HEYKJIOHHO pacTeT B OCHOBHOM H3-3a POCTa 3aTpaT B MOCTOSTHHOW YacTH (poHma
OIUIaThl TPYJa, YTO Mbl paccMaTpuBayiv BbllIe. OTHOCUTEIBHO HEMOCTOSHHOM
YacTH, WMHBIX BBIIUIAT, MOXHO CKa3aThb TO, 4YTO 3/IeCb COXPAHSIETCS Ta K€

TeHJeHus. TeMnbl npupocta (QoHAA OImIaThl TpyJda O aAMUHUCTPATUBHO-
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ynpasieHueckoMy mnepconany 2017r. x 2018r. — 189,63%, a oTHOCUTENBHO
rnepuoja 2018r. x 2019r. — 104,87%. Temmnel mnpupocta Yy4eOHO-
BCIIOMOTaTeIbLHOTO NepcoHana (GoHa omiarel Tpyaa 3a nepuoa 2017r. k 2018r. —
147,67%, a x 2019r. — 105,45%. Temmnel npupocta QoHma omiatel Tpyda IO
npouemy nepconany B nepuoa 2017r. x 2018r. — 177,03%, a x 2019r. — 107,71%.

[lockonbKky HaM HEOOXOAMMO MOHATh NPUUMHY HM3MEHEHUU 3apaboTHOM
iaThl, Kak (aktopa TeHaeHuuu pocta Gonaa omiarel Tpyaa ['TIOY «OTMulT»
[0 BCEM HaIpaBJIEHUSM, HEOOXOAUMO MPOBECTH aHAIU3 MU3MEHEHUN MOCTOSHHOM
yacTh (pOoHJA OIUIaThl TPyJa TEXHUKyMa MO BCeM KaTeropusiM. J[aHHble CBElleM B
TabauIy 5.

Ta6mmma 5 — Ananns m3MeHeHNs (OHIa TOCTOSHHOI 3apa00THOI IIaTEI

IToxasaremu 2017 . 2018 T. 2019r. OTKIIOHEHHE
2018 . 2019 T.
1. UHCIEHHOCTE COTPYIHHKOB, eI,
B.T. U 122 130 136 0 6
1.1. AIMHHUCTPAaTHBHO-
VIIPaBIEHUYECKHH IEpCcOHAl 22 23 23 1 0
1.2. YueHo-BCIOMOT aTENBHBIH
IepCcoHall 40 39 41 -1 2
1.3. Ilpounii mepcoHaa 60 68 72 8 4
2.1. ®oHI TOCTOAHHOH OILIATEI
Tpyza. pyo. B.T.U.. 2070480 | 2874951.48 | 3017653.68 | 80447148 | 142702.2
2.1. AIMHHHCTpATHBHO-
YIIpaBIEHYECKHH [IEPCOHAT 556404 74467344 | 76914216 | 188269.44 | 24468.72
2.2, YueHO-BCIIOMOT aTENbHBIH
LIEPCOHAI 836160 1034889.36 | 1084248.6 | 19872936 | 49359.24
2.3. IIpounii nepcoHan 677916 1095388.68 | 1164262.92 | 417472,68 | 68874.24
3. KomuuecTBO 0TpadoTaHHBIX AHeH | 259 263 264 4 1
OJHHM COTPYJHHKOM 3a rofl, JHEH
4. Cpexneronosad 3apadoTHad
I1aTa OJHOr 0 COTPYAHHKA, pyO. B
T.4.
4.1. ATMUHHCTPaTHBHO-
YIIpaBIeHYECKHII IepcoHana 25291.09 | 32377.11 33440.96 7086.02 1063.86
4.2. YueHO-RCIIOMOT aTENBHBIH
HEpCOHANA 20904 26535,62 26445.09 5631.62 -90.54
4.3. IIpounii nepcoHana 11298.6 16108,66 16170,32 4810,06 61.66

AHanu3 JaHHOM TaOnuubl mokaszaid, 4yto k 2017 romy yBenuuunack
YHUCIICHHOCTh TiepcoHana. C 3TUM W CBS3aHA TEHACHIMS pOcTa (POHIA OIUIATHI
TpyZa, TOCKOJIbBKY YHCIEHHOCTh TEpCOHaja BO3pOC]a Ha MENbIX 8§ IMITaTHBIX
€MHHUIL], U3 KOTOPBIX HAa CEKTOP MPOYEro MEPCOHAA MPHUIILIOCH Cpa3y 8 MTAaTHBIX

CANHUII.
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K 2018 romy HaMmeTwiachb TAakK€ TEHICHLMS YBEIMYEHUS YUCIECHHOCTH
nepconana 130 yenoBek uian 8 mMTAaTHBIX €AUHMI. V3 HUX HA aAMUHUCTPATUBHO-
YIPaBICHYECKUN CEKTOp MEpCOHaNa MPUILUIOCh YBEIWYECHHE Ha | IITaTHYIO
€IUHULY, HA CEKTOp IPOYEro NEPCOHANA NMPUILUIOCH cpa3y 8 IITAaTHBIX €IHWHMII, a
BOT B CEKTOpE Y4YEOHO-BCIIOMOIaTelbHOI0 MEpcoHaja Ha | IITaTHYIO €IUHULLY
CTAaHOBUTHCSI MEHBIIIE.

K 2019 rogy TeHieHIMS yBEIUYEHUSI YUCIEHHOCTH MIEpCOHANa COXpaHsAETCS.
VYBenuueHne Npou3onuio Ha 6 IITaTHBIX €auHMI. W3 HHUX aJIMUHUCTPATUBHO-
yIPaBJIEHYECKU CEKTOp HE MpeTepnes U3MEHEHUH, yueOHO-BCIOMOTaTelIbHbIN
CEKTOp YBEJIMUYWJICA Ha 2 INTAaTHBIE €AWHULBI, CEKTOp IIPOYEro IepcoHasa
YBEJIUYMWICS HA 4 IITaTHBIE €IMHULBI.

Taxxe mnperepnena HM3MEHEHUS W CpEIHEro/oBas 3apabOTHasl IJlaTa Ha
OJIHOTO COTPYJIHMKA, MPUHSAJIA TEHIACHLUMIO pocta. llokaxkeM STH H3MEHEHHUs

Hariis1iiHo B BUAC CXCMbI Ha pPUCYHKC 12.

' CpenHerofogasd

sapaboTHad INaTa
e ANMMMHUCTD ATHEHO-
\..Jép eIHerofoBad YIIpABNeHUeCKoTo
sapaboTHAdAIaTa  mepcoHana: 2018r -
yuehHo- 708602 pyb,;, 20151
BCIOMOTATENEHOTO - 1063, 86 pyh.
Iep coHama
CﬁenHemnoaaH BO3p OCTIA HA:

sapabotHagammata 20180 - 5631, 62
npoderonepcoHana pyb., 20191 -
BospocnaHa: 201 8r -np oMs0IWno
4810,06 pyh.; 20191 eoxpalleHe Ha
61,66 pyb. 90,54 pyh.

Pucynox 12 — Jlunamuka cpeiHerofoBoi 3apaboTHOI M1aThl HAa OHOTO COTPYAHMKA 33 EPUO]L
2018-2019rr.
Bausaue Bcex AHAJIIN3HUPYCMBIX HOKaSaTeHeﬁ, 4 HMCHHO YBCIIMYCHUC

YHUCJIICHHOCTHU IICPCOHAJIa C COBOKYIIHOCTBIO POCTa Ha CPCAHCTOAOBYIO OILIATY
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TpyJa 3ajajiv TeHJeHuo pocta ¢onaa omnatel Tpyaa ['TIOY «FOTMulT» kak B
MOCTOSTHHOM, TaK U HEMIOCTOSIHHOM YacTsIX, COCTaBIAIONIUN (DOH/I.

B cnenyromem mnaparpade HacTOsIIEe BBIMYCKHON KBaJIM(PUKAIMOHHON
paboTel TpoBeseM (akTopHbIM aHanmu3 (oHma 3apabotHod 1atel [TIOY

«OTMulTy.

3.2 ®akTopHbIi aHanu3 QoH1a 3apabOTHOM IJIAThI

Jlausbrii maparpad mMocBsmIeH (AaKTOPHOMY aHaNU3y 3apaOO0THOW TUIATHI
cotpyaHukoB ['TIOY «*OTMulT».

B npenpiaymem maparpade Mbl YCTaHOBWIM, YTO (DOHJ OIUIATHI TPyja B
TEXHHUKyME HWMEeT TEHJCHIIMIO IOCTOSHHOTO pocTa. OTO CBS3aHO C
NPECBATUPYIONIUM YBEJIUYCHUEM YHUCICHHOCTH COTPYIHUKOB K HE3HAYUTEIHLHOMY
OTTOKY KaJpoB. BTopbiM acnekTom, oOyclIaBIMBaIONUM TEHIEHIIUIO pocTa (poHaa
OIUIATHl TPY/A, SIBISIETCS yBeJMYeHUEe Tapu(doB U OKJIAJ0B OIJIAThl Tpyaa. Takxke
BaXXHBIM (DaKTOPOM SIBJISIETCS YACJIbHBIN BEC YHCIEHHOCTH COTPYIHHUKOB, & TOUHEE
€ro yBEIWYEHUE B OTAEIBHBIX KATErOpusiX B OOIIEM KOJIWYECTBEHHOM COCTaBE
nepcoHasa TeXHUKyMa.

Jlns Toro, 4To0BI pa3odparTbesi C MOCIeIHUM (PaKTOPOM YBeJIMUCHHS (OHIA
OIUIaTHl TPyJa, HEOOXOJMMO IMPOBECTH aHAIM3 OTKJIOHEHHS (oHIa 3apabOTHOM
IJIaThl IO KaXKI0TO CEKTOpa MepcoHaa.

JlaHHBIN aHATW3 MPOU3BOIUTCS MO (HAKTOPHOW MOJIETH, TPEICTABICHHON B
BUJIC creayronieit popmynsl [21]:

@31 =YP*I3II,

i (S

YP — cpeaHeCHNCOTHAS TUCIEHHOCTE;

I'3II — cpenHerongoras 3apaboTHasA IIATa OJTHOTO pabovero.

1. TIlpoBenmem dakTopHbli aHanu3 ¢oHAa 3apabOTHOM IUIATBI MO

aIMHHUCTPATUBHO-YIIPABIEHYECKOMY CEKTOPY MEpCOHAIA.
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Ncxonnbie nanHbIe 151 pacyeTOB MPEICTABICHBI B Tabuiie 6.
Tabmma 6 — MWcxomuele paHHBIE A4 aHamm3a (QOHJA OIUIATEL  TPy/Ia

AIMHIHNCTPATHBHO-YIIPABICHUYCCKOT O IICPCOHAIa

Ilokazatemn 2017 r. 2018 . 2019 r.

UicIeHHOCTh aIMUHICTPATHBHO-
VIPABIEHYECKOrO MepCOoHaNa, Yell.

Cpennsss 3apa0oTHaA iaTa OJTHOTO
COTpPYJHUKA, py0.

®DoHp IIOCTOSHHOIT OILIaThI Tpyna
aIMIHUCTPATHBHO-Y [PABICHYECKOTO 556404 | 744673.44 | 769142.16
nepcoHana ThIC. pyo.

22 23 2

(O8]

25291,09 | 32377,11 | 33440.,96

1.1 pacder 3aBucuMoOCTH (OHAA OIUIATHI TPYJa OT YUCICHHOCTH IEepcoHaja
HPOM3BOIUTCS 1O cienyromieit popmyne [21]:

AD3IT, 05 = (23— 22) x 2529109 =25291,09p6.

A@)3ﬂ“'}’m1g = (23 - 23) X 323??,1 1= 0p16

3aMeTHM, 4YTO yBEJIMYEHHE INTATHBIX E€IWHHUIl B YKa3aHHBIM Mepuo
yBenuumwioch Ha 1 mosumuio B 2018 roay, a mepepacxol CpeACTB COCTABISET
25291,09 py®6.

1.2. mpousBeneM pacdeT 3aBUCUMOCTH (POHJIa OTUIATHI TPyAa OT U3MEHEHHUS
3apaboTHOM 11athl [21]:

AP3IL,, ~=(3237711-2529109)x23=162978.,46py6.

AD3IT,  =(3344096-3237711)x 23 =24468,55py6.

Takum oOpa3om, TEHIEHIMS pPOCTa H3-32 3HAYUTEIBHOTO YBEIMYCHUS
CPEIHEeT0/I0BOM 3apabOTHOM TUIATHl A IMUHUCTPATUBHO-YIPABICHYECKOTO CEKTOpa
nepcoHana TexHukyma Ha 7086,02 BbI3Bana mepepacxoll cpenctB (oHaa
3apabotHol TuTaThl Ha 162978,46 py6. B 2018rony u Ha 24468,55 py6. B 2019
ronay.

1.3. Tenepp oneHuM odiiee BimsHUE (akTopoB 1.1. m 1.2. Ha TEHACHIUIO

pocra ¢oHJIa OIIaThl TPpyAa TeXHUKyMa [21]:
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AD3IT,, , = 2529109+ 16297846 = 188269,55 py6.
AD3IL,,, = 0+ 2446855 = 24468.55 pyé6.

I[logsenem  wmtor. Kazamocb Obnt  3a 2017-2019rr. mpowusonuiu
HE3HAYUTEJIbHbIC U3BMEHEHUSI B YUUCIEHHOCTH aJIMUHUCTPATUBHO-YTPABICHYECKOTO
CEeKTOpa mepcoHana TexHukyma. OJHAKO JaHHOE HE3HAYMTENIbHOE YBEIMYECHHE
MPUBEJIO K MEPEPACXOAY CPEeACTB (POHJIA OIUIATHI TPYAA Ha BECbMa 3HAYUTEIIbHbBIE
cymmbl: B 2018r. — nmepepacxon Ha 188269,55 py0., a B 2019 rony — nepepacxon
Ha 24468,55 pyo.

2. IlpoBenem QaktopHblii aHanu3 (oHOa oOIUIaThl TPyAa CIEAYIOIIEro
CEKTOpa MepcoHalia — yueOHO-BCIIOMOTaTeNbHOTO:

Hcxonnbie TaHHbBIC 71 pacYETOB MPEICTABICHBI B TabmIe 7.

Ta6muma 7 — Wcxoauele NaHHBIE JIA aHann3a (OHIA OMIAThl TpyJa ydeOHO-

BCIIOMOTaTEJIFHOTI' O IIEPCOHAJIA

[Tokazatenn 2017 r. 2018 . 2019 r.

HucneHHOCTH y4eHO-
BCIIOMOTaTEILHOT O IEPCOHATIA, Yell.
Cpennsasa 3apaboTHas milaTa OJHOIO
COTpPYIHHKA, pyO.

@OHJI TOCTOSHHOW OIUIAaThl TPy JAa
YUY€HO-BCIIOMOTaTeILHOT O 836160,00 | 1034889.36 | 1084248.60
nepcoHana, pyo.

40 39 41

20904 2653

N
N
o

26445.09

Bce pacuersl OynyT npoBOAUTHCS 1O aHanoruu ¢ 1.1.
2.1. pacuer 3aBucuMocTd (OHIA OIIIATHI TPYJa OT YUCICHHOCTH MEpcoHaIa
MIPOU3BOAMTCS IO Clieyromeit popmyne [21]:

AD3IT.  =(39-40)x20904=-20904py6.

422018

AD3II =(41-39)x26535,62=53071.2 pyo.

“P2019
Hanomuum, yto B 2018 romy y HAac ImpOM30LLIO COKPAIIEHWE IITAaTHBIX
eIuHULl B TaHHOM cekTope Ha 1. COOTBETCTBEHHO 3TO MPUBEIO K COKpAIECHUIO
pacxonoB Ha 3apmiary, HO B 2019 romy paHHBIA CEKTOp OISATH MpPETEPIEN
M3MEHEHHUsI, TOCKOJIbKY Ha paboTy ObUIO MPUHSTO 2 COTPYAHUKA, YTO MPUBEJIO K

nepepacxony donmaa Ha 53071,2 pyo.
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2.2. IPOU3BENIEM pacyeT 3aBUCMMOCTH (POH/A OIUIATHI TPyAa OT U3MEHEHHUS
3apaboTHOM 1uiathl [21]:
AB3IT,,  =(2653562-20904x39 =219633.18y6.
AD3IT,, =(2644509-2653562)x41=-3711.73py6
[lo naHHBIM, MOJYYEHHBIM B XOJI€ pacueTra MOXXHO CHENaTh CIeAyIOUIUi
BbIBOJ. B nanHom ciyuae B 2018 romy HaOmomaeTrcss pocT pacxojoB Ha
MOKa3aTeI CPeIHeN 3apa0OTHOM IUIAThI, MPUPOCT cocTaBiseT 5631,62 pyO. u
JAaHHBIN MPUPOCT 00ycnaBnuBaeT nepepacxon Goumaa Ha 219633,18 py6. 3ameTum,
yto K 2019 roxy npupocT cpenneii 3apaboTHOM Mmi1aThl HAOIIOAACSA, HO OH ObUT HE
CTONIb 3HauutTeneH, kak B 2019roxy, cnemoBatenbHO JaHHAs KaTEropus
obecnieuria ¢ponay s3xkoHomuto B 3711,73 pyo.
2.3 Temnephb orleHUM oO1iee BiausHUE (QakTopoB 2.1. U 2.2. Ha TEHICHIIUIO
pocta oHa orIaTel Tpyaa TexHukyma [21]:

A®3I1,,,, = 20904 + 21963318 =198729,18 py6.
A®3IT,,,, =53071,2-3711,73=49359,5 pyb.

B nmanHOM ciydae MOXHO cKa3aTh, YTO BIUSHUS HM3MEHEHHUH B
aHAIM3UPYEMOM CEKTOpe Ha (POHJ HE [al0T OJHO3HAYHOTO M KATErOPHUYHOIO
ymo3zakitodeHus. [lockonbky B 2018 romy mpowu3sonien odepeIHOW Mepepacxo/l,
coctapistomuii 198729,18 py0., a B 2019 roay takxke nMpousoliesn mepepacxoi, HO
Ha Topasj o MEHBINYI0 cymMmmy, ueM B 2018 roxy — 49359,5 pyo.

JIBa paccMOTpeHHBIX (hakTOpa OKaszalud pa3IuYHOE BIWAHHE Ha (DOHT
3apabotHoi miatel B 2009 romy mpousormien nepepacxon Ha 198729,18 py6., u B
2010 roxy Tak xe HaOmoMaeTcs nepepacxona dhonnaa Ha 49359,5 pyo.

3. IlpoBenem daktopHbli aHamu3 (oOHIA OIUIATHI TPyAa CIEAYIOIIETO
CEKTOpa NepcoHaia — Mpoyero:

I/ICXOI[HBIG JaHHBIC IJIA IIPOBOJAMMOI'O aHaJIn3a IIPUBCACHLI B Ta6J'II/II_Ie 8.
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Ta6mmma 8 — Wcxonuele maHHBIe IS aHanm3a (OHIA OIIATHI TPyJa IPOUETO

nepcoHana
[Tokazatenn 2017 . 2018 r. 2019 .
UnceHHOCTh MPOYEro NEPCOHANA, YelL 60 68 72
Cpennsia  3apa0oTHasg IUIaTa  OJHOTO 11298.60 | 16108.66 16170.32
COTPY/IHUKA, pYO.
Qomx  MOCTOTHHON OMMATHL  TPYAR | 5779)6 00 | 1095388.68 | 1164262.92
IPOYETo NepcoHana, pyo.

3.1. pacuer 3aBucuMocTy (OHJA OIUIATHI TPyAa OT YUCISHHOCTH MepcoHaa
HPOM3BOUTCS 1O cienyromieit popmyne [21]:

AD3II,

“P2018

=(68—-060)x112986=90388,8pyv6.

AD3IT

a0t =(72—-68)x1610866 =64434.6py6.

B 2018 rony uncineHHOCTh IEPCOHANIA B TAHHOM CEKTOPE YBEJIMUYMIIOCH HA 8
mTaTHbIX eauHuil. CienoBaTeabHO, 3TO MPHUBEIO K 3HAUYUTEILHOMY MEpepacxoay
donma — Ha 90388,8 py0. B 2019 roay Ttaxxke HaOIr01a7Ca TPUPOCT YUCICHHOCTH
nepcoHasa, OH COCTaBWII 4 IITaTHBIE €AUHUIIBI, U TIPUBEI K Miepepacxony ¢poHaa Ha
cymmy 64434,6 py6., uTo ropasao MeHsblle nepepacxona B 2018 romy, moaromy
BJIMSTHUE JAHHOTO MOKa3aTesst Ha JOH]T BeCbMa HEOJHO3HAYHOE.

3.2. Ipou3BeIeM pacueT 3aBUCUMOCTH (POHJA OTUIATHl TPY/la OT U3MEHEHUS

3apaboTHOM 11atThl [21]:

ACDBH_\%GIS =(1610866—-112986)x68=327084,08 pyo.

AD3IT,,  =(1617032-1610866)x 72=4439.52 py6

B nmanHOM ciydae TEHACHIMS YBEIMUYCHHS POCTa CpPEIHEH 3apaboTHOM
mwiaTel o0ycioBmia nepepacxon ¢onma Ha 327084,08 py6. B 2019 roay Taxke
HAOJIOMANICA ATOT MPUPOCT, HO B COKPAIICHHOM OOBEME, CIE0BATEIBbHO, XOTh
nepepacxoy; GoHmIa ¥ MpoHU3oIIea, OH ObUT Topas3ao MeHbine, yeM B 2018 rogy u
coctaBui 4439,52 py0.

3.3. Teneph oneHUM oOIee BausHUE (pakTopoB 3.1. m 3.2. HA TEHIACHITUIO

pocra ¢oHJ1a OIUIaThl TPyaa TeXHUKyMa [21]:
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AD3II,,, =90388.8+327084,08 =417472.88 pvo
AD@3IL,,,, =644346+443952=68874.2 pyo.

B nanHom ciiydae mbl HabrogaeM CTaOMIBHBIN pocT (oHma 3apaboTHOM
m1aThl. BUAUMBIN PUPOCT OKa3ajl HEOMHO3HAYHOE BIUSHUE HA (DOHJ, TIOCKOIBKY
B 2018 roay mepepacxoj cOCTaBWI ropaszio Ooiblryo cymmy, yeM B 2019 rony,
OJTHAKO OH CYIIECTBYET, UYTO SBJISICTCS OTPHUIATEIBHBIM (DAKTOPOM BIMSHUS IS
dboHa 3apabOTHOI TUIATHI.

ITpoBenenHblii HamMu (akTOpHBINM aHamu3 (oHIA OIIaThl TPyAa BBISBHI
npobieMy Tiepepacxojia CpeACTB, BBIICISAIONIMXCS Ha 3apaboTHYIO TUIATy

IepCoHajia. llaHHLIfI BBIBO/J ITOATBCPIKAACTCS BBIIIC ITPOBCACHHBIMU pACXOdaAMH.
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4 Pe3ynbTaThl UCCIIEIOBAHUSA

4.1 PexkomeHmanMu 1O COBEPUICHCTBOBaHWIO omiatel Tpyna [TIOY
«OTMuMT»

B Hacrosimedt BbITYCKHOM KBaM(PUKAMOHHOW paboTe ObUT MpOBEaEH
aHanu3 QoHIa OIIATHI TpyJa U (HAKTOPHBIA aHAIU3 3apaOOTHOM TUIATHI.

@dakropHbl aHanu3 (oHAa 3apabOTHOW MIaThl OOBSCHUI M YyKa3al Ha
KOHKPETHBIE TMPUYUHBI TEHJEHUMU CTAaOWJIBHOTO YyBEJIMYEHUS (POHIA OIIATHI
tpyaa B ['TIOY «OTMuMT». OcHoBHBIE TPOOIEMBI, CBSI3aHHBIE CO CIIOKHBILICHCS
cutyauue  (oHAa OIUIaThl Tpyda TEXHUKyMa, BO3HUKIM H3-3a CJEAYIOLIUX
PUYHUH:

— YBEJIMYEHUE YHUCIECHHOCTH COTPYAHUKOB II0 BCEM KaTErOpPHUSM:
aJIMUHUCTPATUBHO-YIIPABICHUYECKON, yueOHO-BCIIOMOTaTEILHOM, MTPOYEH;

— YBEJIMYEHHE 3aTpaT Ha OILIATy TPYyAA.

Jns pazpemienusi nanHoW cutyanuu pykoBoAcTBy [TIOY «HOTMulT»
ObUIM TPEAJIOKEHbl PEKOMEHJALMH, COJAEp)KAlMEe IEepeYeHb MEPONPUATHUH,
HEOOXOAMMBIX K peanu3aluu. PexoMeHIanuu MpelCTaBIeHbl CXEMAaTU4YHO Ha

pucynke 13.

1
\ + IIpoBecTH NepeTapHpHKAITHEO
1

\/' * YEeNMMYHTE TMIINaTy 38 [Iollb3oBaHHe ¥ CIYIALIT Ap eHIOBI M TIITaTHOTD

2 obpasoBaHuA
\ + TlepecMOTpeTh COCTAE 3apaboTHOR MIATH TPYOA ¢ LeNbk OB eHEA
CTHUMYNHP YHOIEro BosAeAcTENA ¢ 0OHOR cTop OHBEI TapHpHOR ONIaTHI,
3 ¢ Opyrof - HanbaBoK, OMIAT NP eMHUANEHELL H OpYTHE BLITAT

\ » OnuvMsauda dorna sapaboTHoH MIaTh

\4 + BHelpATh HeTp AMLHOHHEIE CHCTEMBI OTIATHL TP VA, KOTOPEIE
OCHOBAHbI HA TIp AMOH 3aBHCHMMOCTH MEXIY PesylMbTaToM paboThl 1
5 CTIMATOR TpVOA

Pucynox 13 — Pekomennanuu no coepuieHcTBOBaHUIO orutatel Tpyaa ['TIOY «*OTMulT»
44



PaccMOTpHM KaXayr0 peKOMEHIALHUI0 TOAPOOHO.

1. HeoOxomumocTh mnepeTrapu@uKaluMd 3aKIIOYAETCS B HEOOXOAUMOCTH
M3MEHEHU pa3Mepa Tapu(HBIX CTaBOK, IOCKOJIbKY OT Tapu(PHOU CTaBKH
HampsIMyl0  3aBHCUT pa3Mep 3apaboTHOM miuaTel coTpyAHuKa. JlaHHas
pEKOMEHJAus MO3BOJIUT CTAOMIM3UPOBATh COCTOSHHE MOCTOSIHHOM YacTu (poHaa
OIUIaTHI TPY/a.

2. 1o yBenMYEeHHIO apeHIHOM MJIAThl OTMETUM, YTO JIOCTATOYHO YBEITUYUTh
CTOUMOCTH apeH bl Ha 10 — 15%.

3. OTHOCHUTENBHO BO3JIEUCTBHS Ha TapU(PHYIO OIUIATY TPyla COTPYIHHUKAM
OTMETUM TO, YTO ONTUMHU3ALIMS JaHHOTO MapamMeTpa BO3MOXHA JIMIIb B TOM
clly4ae, €Clid YBEIMYeHHUE JOJM OIulaThl TpyJda OyneT MPOU3BOIUTCS BKYIE C
ONTUMM3AIMENd HOPMHUpOBaHUsA Tpynaa. [ns 3Toro HeoOXOAMMO TEPEeCMOTPEThH
CYILIECTBYIOLIME CHUCTEMbl NMPEMHUPOBAHUS COTPYJAHHMKOB B acleKTax pa3MepoB,
Ha/i0aBOK, JomiaT U T.1. Bmecre ¢ 3TuM yBenuWdeHHE YIEIBHOTO Beca OIUIATHI
TpyAa no TapudaMm U OKIaAaM JODKHO MPOU3BOJIUTCS B paMKax BbIAEIEHHBIX
cpeacTB Ha omaaty Tpyna. Ho 31ece HE0OXOIMMO MCKIIOUUTH CHUKEHHE
3apabOTHOM IUIaThl HE TOJIBKO B paMKaX OJHOW KaTeropuu, HO M IO BCEMY
TEXHUKYMY B LIEJIOM.

4. ba3uc ontumuzanuu GoHAa 3apabOTHOM MIaThl CXeMaTUYHO MPECTaBICH

Ha pucyHke 14.

ONTHNMSALMA

doHga
zapaboTHOR
MATBI )
F i e —

" copaljeHHe . — HECTHOS
packoOoBEHA [ DromkeTHpcBaHHe
comepkaHHe | | CTPYKTYPHBIX

\ armapaTa \ ,  [IOfpaspeneHHE
.. YIIPABNEHHA - ~ 10 CTATEAM 3ATPAT -
" T — . -
MOBEIIEHHE
sdderTHEHOCTH
HCIONE30BAHHA
TPV OBBIE

"\‘_. pecypCoE

. .

Pucynox 14 — Meponpustus ontumu3zanuu GoHaa 3apaboTHOM MiaTel

45



VYka3zaHHble MEpONPUATUS IO OoNTUMHU3aluu (oHJAa 3apabOTHOM IIATHI
MO3BOJIAT TOYHO ONPEACIUTh pa3Mepbl TapUPHBIX CTABOK IO KaXKIOMY
COTPYJHUKY, OOECIEUUT TMPUBJICUYEHUE JOMOJHUTEIBHOTO J0XO0JAa — apeH[IbI
MOMEIIEHUH. ITOT AOXOJ MOXXHO HaANmpaBUTh Ha TMOKPBITHE HEOOXOIUMBIX
pacxoA0B MO HYXKJaM TEXHUKYMaA.

5. DxoHoMmueckuit > ¢exT, monyuaeMeIil mpu mepeBoje pabOTHHKOB Ha
KOHTpaKTHY (GopMy HaliMa, B MEpPBYIO OUEpe/b, CKIAIBIBAIOTCSA M3 OKUIA€MOTO
pocTa 3apaboTHOI MIaThl KOHTPAKTHUKOB (mmpuMepHO Ha 20 %). PocT mocturaercs
IyTeM BBINOJIHEHHA paOOTHHKAMHI  YCIOBHII KOHTPAaKTa, CBSI3aHHBIX C
OCyIIEeCTBICHUEM TPYAOBBIX ¢yHKuil. JKecTkas cucTeMa SKOHOMUYECKIX
B3BICKAHNIT 3a HEBBINOTHEHHE TPYIAOBBIX (YHKINII ¢ OZHOIl CTOPOHBI, U
IPOrpeCCUBHAS IIKalla MPEMHII 3a MEPEBBITOTHEHNE 3aJaHNIl ¢ APYTOil CTOPOHHL,
CTUMYJPYIOT pa0OTarOMNX K BEICOKOIIPOM3BOANTEIRHOMY TPYAY. Y UNTHIBAs, 9YTO
CpeIHEroJoBasi 3apaboTHas IIIaTa OJHOTO COTpPYJAHNKA aJMHHUCTPAaTUBHO-
ypaBineHueckoro nepconana B 2019 roay coctaBmia nmopsiaka 7086.02 pyOmneii, a
YUCIEHHOCTh COTPYIHHKOB - 23 4eToBeK, MPIUMEPHEI To10BoIl 3PPEeKT coCTaBUT
—32595.6 pyoneit ( 7086,02 x 20% X 23), cpeansasa 3apaboTHasA miaaTa yueOHO-
BCIIOMOTaTENIbHOTO mepcoHana - 5631,62 py0., YNCIEHHOCTh COTPYIHUKOB — 41,
YKOHOMIUecKmii 3pdekr coctaBmn — 46179,28 py6., UNCIEHHOCTH MPOUYETO

IIepCOHANIa — /2 INTaTHBIE €IMHUIBI, 3apadoTHas 1urata - 4810.06 py0., romoBoil

3pdexT — 69264,86 pyo.

CrnenoBatenbHO, BHEIPEHUE KOHTPAKTHOW (POPMBI SIBIISIETCS HEOCIIOPUMBIM
HAIPaBJICHUEM TMOBBIMICHHUS S()DPEKTUBHOCTH HUCIOJIB30BAHUS CHCTEMBI OILIATHI
TpyJda Ha NOPEANPUATHH, MOIJIEKAIIUM CKOPEHIIEMY BHEIPECHUIO OJHAKO

OKHJaeMbIi 3P deKT HACTYMUT MOCTENIEHHO.
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5 CoumaiibHasg OTBETCTBEHHOCTD

5.1 Onucanue pabouero mecra

B xauectBe 00BeKTa NccIe0BAHNA OBLI BHIOPAaH KaOMHET OyXralaTepui.

XapaKTEepUCTUKN JTaHHOTO KaOMHEeTa: IIMHAa — 5.7 M, mHUpuHa — 3.7 M,
BEICOTA IIOTOIKA COCTaBIAeT 3.5 M, IDTomanb kKadbmHera S = 21.09 M°. CTeHsI
KaOHHeTa OKIEeHBI 000sIMH CBETIO-TOIyOOro IBeTa, NOTOIOK OKpAIleH B CEPHIIl
1BeT. [[oJ MOKPBIT TMHOIEYMOM CBETIO0-KOPUYHEBOTO IIBETA.

Ocgemenne nuckyccTBeHHoe. McTouHnkamu cBeta ABISIOTCS 2 CBETIUIFHHUKA
THUIIa «Y HIBEPCAIb», OCHAMMEHHBIX 5 JamiiaMi HakaimnBaHuA nmo 100 BT, koTopsie
pacmoliokeHsl B pAA. IMeeTca | OKHO cO CBETIBIMU  KalI03M.

[TapaMeTpsr MUKpOKITIIMAaTa KabHeTa cieayomme [27]:

— KaTteropus paboThI — nerkas la;

— TeMIepaTypa BO3AyXa: B XOJOJHHEIN Iepmoa (MpU HCKYCCTBEHHOM
oTorteHnn) coctapmer 22 — 24°C, B temsli nepuon — 24 — 25°C;

— OTHOCHTEJIbHAS BIAXKHOCTH BO3/lyXa: B XOIIOAHKII NIEPUOJ cOCTaBIAET 45
— 55%, B Teruiblil nepuon — 41 — 52%;

— BBIJICTICHIE IBUIN B UCCIIE1Y €MOM IIOMEIEHNN — MIHIMAIBHOE.

[TapaMeTphl OBLIH U3MEPEHBI KOMICCHUEH 1o oxpaHe Tpyaa pmmana PI'Y3
«lenTp rurmensl n snmaeMmuonornn B Kemeporckoil obmactm B r.IOpre» n
3a(PKCUPOBAHBI B MPOTOKOJIE HMHCTPYMEHTAIBHOTO KOHTPOJISA  MUKPOKIIMATa
IIPON3BOJACTBEHHBIX [TOMEIEHMIL.

Cormacro CanlluH 2.2.4548-96 «l urneHmueckne TpeOOBaHMA K
MUKPOKINMATy IIPOM3BOACTBEHHBIX IIOMEIIEHUID» TpeOOBAaHUA K IIapaMeTpaMm
MUKpPOKINMAaTa CJIeIyIOIINE:

Jlns kateropuu paOOTHI — Jerkas la TeMiepaTypa BO3AyXa: B XOIIOJIHBII
nepuox (IpH NCKYCCTBEHHOM OTOIUIEHIN) COCTABILET : omTuManbHas 22-24°C,
nomycriMas 18-24°C. B XOIOIHEIN IEPHOI COCTABIAET | onrnManbHas 23-25 °C,

nomyctumas 18-28 °C.
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OTHOcHUTeNBHAS BIA)KHOCTh BO3yXa: B XOIIOIHBIN MEPHO COCTaBIsIeT 45 —
30%, nomyctumasa He 6onee 60%, B Temusni nepuoa — 60— 30%, nonyctumas He
ooiee 65%.

Takmm  oOpazom Bce mapaMeTppl  MHKpPOKINMAaTa  COOTBETCTBYIOT
CTaHIapTaM.

B kaGunete pacmonoxeHbl ABa padodnmx MecTa, pabouMil JeHb IIHTICA C
09:00 mo 18:00 ¢ mepepriBom Ha obex ¢ 13:00 mo 14:00. Ha paGouem Mmecte
Ka;KJI0T0 pabOTHUKA YCTAHOBIIEH YKOMIUIEKTOBAHHBINI KOMIIBIOTEP ¢ MOHHTOPOM
LG Flatron L1951SQ ¢ samaroHameio 17 AroiiMOB, COOTBETCTBYIONIMIT
MexayHapoaHoMy ctaHmaapty TCO’99, mpumurep HP LaserJet 1200 series nu
kcepoke XEROX WorkCentre 5222 Copier. B xabuHeTe IpOBOINTCS €KeTHEBHAs
BIIaKHas yOopka. BeHTHIAINA NOMEIeHn s TPON3BOANUTICA €CTECTBEHHBIM ITyTEM.

[TapaMeTpsI Tpy10BOIT AeATETLHOCTU COTPYIHUKOB Oyxrantepuu [27]:

— BUJ TPYAOBOII IeATENIBHOCTH — Ipylna A n b — paboTa mo CYUTHIBAHUIO C
IpeaBapuTEILHBIM 3alPOCOM U BBOAY MH(POPMAITIN ¢ SKpaHa MOHIUTOPA;

— KaTeropum TSKeCTH U HampshkeHHocTH pabotel ¢ [IDBM — II rpymnma
(cyMMapHOe YNCIO CUNTHIBAEMBIX M BBOJINMMEIX 3HAKOB 3a PaboOUyI0 CMEHY He
6omee 40000 3HaKOB):

— pa3mepbl 00bekTa — 0,15 — 0,3 My

— pa3psn 3purenbHoil padotsl — I1;

— IOJpa3psil 3pUTeIbHOI padoThl — I ;

— KOHTpAcT 00heKTa ¢ (POHOM —OOIBIIIOI];

— XapaKTepPUCTUKU (POHA — CBETIIBIIl;

— YpOBEHS IlyMa He npeBsimaeT 50 ab.

[TapameTprl ObUIN M3MEPEHBI KoMuccHell mo oxpaHe Tpyaadmmata IV 3
«entp rurnensr m smuaemuonornn B Kemeporckoil ob6mactm B r.lOpre»u
3a(pIKCHPOBAHBI B MPOTOKOJIE MHCTPYMEHTATHEHOTO KOHTPOJIS YPOBHS ITyMa.

HopMatnBHO-TeXHIYecKasd JOKYMEHTAINS, B COOTBETCTBUN C KOTOPOIT
IIPOBOJIITICEH H3MEPEHIISI I JaBaaoch 3akmodenne CH Ne2.2 4/2.1.8.562-96.
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Cannrapaeie HopMbL. IIlyM Ha paGoumx MecTaxX, B IMOMENICHUAX JKIUIBIX,
OOIIECTBEHHBIX 3/IaHNII I B IOMEIIEHNAX KUIbIX 1 001mmecTBeHHbIX 31aHuil; [ OCT
12.1.036-81. [llym. JlomycTMBIE YPOBHI B KUIBIX U OOIMECTBEHHBIX 3JaHMAX.
[TapameTpsl cOOTBETCTBYET caHUTapHBIM HopMaM CH 2.2.4/2.1.8.562-96.

KabuneTt o6opyaoBan pyuHeM orHetyrmuteneM OVY-3 (mpeaHa3HaueHBI IS
TYIIEHNA MOKapOB PA3NMMYHBIX THUIIOB, MONYYIUIN IMHPOKOE PACIPOCTpPAHEHUE B
O(ICHBIX MOMENIEHIAX TIPH HAIMINN OPT TEXHIKH).

3a mpoBeJeHHEM HEOOXOIUMBIX MEPONPHUATHII, KacalomMMXCcS TEeXHHKH
0€30macHOCTH Ha padodeM MecTe, MEPONPUATUIl MOKapHOU 0€30MIaCHOCTH U IIp. B
TEXHUKYME CO3JaH OT/el Oe30lacHOCTU Ku3HeAesTeabHOCTU. IlomoxkeHne o006
otnene 6ezomacHocTH km3HenaeArenbHocTH [ TIOY «FOTMuMT» npencrarieno B

IpIUTOKeHNN b HacToAmel BBy CKHOIT KBaTUPpUKAIMOHHOIT paboTHI.

5.2 Crmcok 3dKOHOJATCJIbHBIX 1 HOPMATHBHLIX JOKYMCHTOB

[Tpu onucanuu pabodero Mecta OyxraiaTepa TEXHUKYMa, €r0 XapaKTePUCTUK
PacCMOTpEHBI CIIEAYIOIINEe HOPMATUBHBIE TOKYMEHTHI:

1 Kapra ot 20.03.2018r. Ne 54-101/1/18-3 crnennanbHOM OIEHKH YCIOBUM
TpyAna.

2 Ilepedyenp TsoKenbIx padboT m paboOT ¢ BPEAHBIMH WM ONACHBIMU
YCJIOBUSIMH TPYyJa, NPHU BBIMOJHEHUH KOTOPBIX 3alpENIaeTCs MPUMEHEHUE Tpyaa
*eHImMH(yTB. moctanoBieHueM [IpaBurensctBa PO or 25 ¢espans 2000 r. N
162).

3 CaHHTapHO-3MUIEMUOTIOTHIECKUE MpaBuiIa u HOPMAaTHUBBI
CanlluH 2.4.6.2553-09 CaHuTapHO-3NIUAEMHUOJOTHUYECKUE TpeOOBaHUS K
0€30IMacHOCTH YCIOBUU TpyAa paOOTHUKOB, HE JOCTHTIIHX |8-JIeTHEro Bo3pacTa,
m2.2.

4 CaulluH  2.2.2/2.4.1340-03 l'uruennueckne  TpeboBaHMS K

MNEPCOHAJIbHBIM 3JICKTPOHHO-BBIYHMCINTCIIbHBIM MAalllIMHAM M OpraHHU3allun pa6OTI>I.
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https://base.garant.ru/181761/

5 [Ilpukaz MuHucTepcTBa 3APABOOXPAHEHUS U COIUATBHOTO Pa3BUTHUS

Poccniickont @enepanuu ot 12 anpens 2011 r. Ne 302, npun.2, m.20.

5.3 Ananu3 GpakTopoB BHYTPEHHEH COLMAIILHON OTBETCTBEHHOCTH

Januelii maparpad HacTosuied BBITYCKHOW KBaJIM(PUKALUOHHON paboThI
NOCBSIIEH aHaau3y (PaKTOpoB BHYTPEHHEH Cpelbl COIMAIbHOW OTBETCTBEHHOCTH
oOpazoBaTebHOTO yupexaeHus. [IpoBeneHHbIii HaMu aHanu3 nokasain, uro ['TIOY
«FOTMulT» obnamaer BcemMu HEOOXOIUMBIMU ONTUMAJIBHBIMU YCIOBUSIMU TPY/a
JUISL COTPYTHUKOB TEXHUKyMa. BBIBOJIbI MPOBEIEHHOTO aHaM3a OCHOBBIBAIOTCS Ha
CHEAYIOIIMNX aCTIEKTAX:

— IOCKOJIBKY 00pa30oBaTeIbHOE YUYPEKIEHUE IMOJHOCThIO (PUHAHCUpPYETCS
roCyIapCTBOM, a TaKXe BeAET JOMOJHUTENbHYI0 MPEeANPUHUMATEIBCKYIO
JEsITeIbHOCTh, OIJIaTa TPyJda COTPYJHUKOB HOCUT THOCTOSIHHBIA CTaOWJIbHBIN
XxapakTep — 3apa0oTHas IUIaTa NEPCOHANy BBHIIJIAYMBAECTCS BOBpEMs, B
YCTaHOBJICHHBIE CpPOKM, O€3 3aJep’keK, MpUYeM pa3Mep 3apadOTHOM IUIaThI
COOTBETCTBYET pa3Mepy cpeHel 3apab0THOMN ATkl 10 00J1aCTH;

— TEXHUKYM O0O0€CIeUuBaeT €KEroJHbI MEIUIUHCKUNH OCMOTp 3a CueT
OrojKeTa, JIJIsl BCEX COTPYHUKOB;

— COIJIaCHO YCTAHOBJIEHHOMY Tpa(uKy TOBBIIIEHNS KBalU(pUKAIUH
NEPCOHANLY TNPEAOCTABISAECTCS BOZMOXKHOCTh MPOUTH HE0OX0uMOe 00yUeHHUE;

— NpU IpHeMe Ha pPabdOTy KaXIblii HOBBIH COTPYIHUK B 00s3aTEIbHOM
HOpSAJKE MPOXOJUT MHCTPYKTAXHU MO TEXHHKE OE30MacHOCTH TpPyAad, MOXKAapHOM
0€30MacHOCTH | T.X., 3aMETUM, YTO TPEHHUPOBKH MO JEWCTBUS MPHU HACTYIJICHUH
YC mnpoBomaTcs ¢ TMEpPCOHATIOM U OOy4YaIOUUMHCS PETYJSIPHO, COTJIACHO
YCTaHOBJIEHHBIM CpPOKaM;

—  TEXHUKyM  paboTaeT  Hajx obecrnieueHUEM OJIaronpUsTHBIX

B3aUMOOTHOIIICHUI BHYTPH KOJUICKTHBA,
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— B TEXHUKYME OCYIIECTBISICTCS MOAEPKKAa COTPYIHUKOB, HAXOASIIUXCS B
CJI0’KHOM MaTepHaIbHOM IMOJOKEHUHU, 00ECIIEUNBAIOTCS BBITUIATHI JJIsI TOAACPKKHU
MOJOJIBIX PpOAUTEIEH TIpU POXKICHUM peOCeHKa, a TaKkKe OCYIIECTBISIETCS

HeOosbIas (PMHAHCOBAs MOAAEPKKA COTPYIHUKOB, TOTEPSBILIUX CBOMX OMU3KHX.

5.4 Ananu3 ¢hakTOpOB BHEITHEN COIMATBLHON OTBETCTBEHHOCTH

Januelii maparpad HacTosied BBITYCKHOW KBaJIM(PUKALUOHHON paboThI
MOCBAIIEH aHaIU3y (aKTOPOB BHEIIHEH Cpeabl COIMAIbHONW OTBETCTBEHHOCTHU
oOpazoBaTebHOTO yupexaeHus. [IpoBeneHHbIii HaMu aHanu3 nokasain, uro ['TIOY
«HOTMuMT» crapaerca mnoanepx vBaTh JAHHBIM IMOKa3aTeldb HAa ONTUMAIBHOM
ypoBHe. Bo-miepBbIx, oOy4Jaroniuecs TEXHUKyMa MPUHUMAIOT aKTUBHOE y4acTHE B
CIIOPTUBHBIX MEPONPUATUSIX PA3TUYHOTO YPOBHS, SBISIOTCS NPU3EpaMHU, B
0JIarOTBOPUTEBHBIX COPEBHOBAHUSX PA3JIUNYHOTO YPOBHS U HAIIPaBIICHUS.

Bo-BTOpBIX, TEXHUKYM COACHCTBYET OXpaHE OKpYXKawUeh cpeasl —
OpraHu3yeT CyOOOTHHUKH MO YOOpKE TEPPUTOPHH MPEANPHUATHS W OIM3JIEeKAIUX
TEPPUTOPHUIA C IPUBJICUCHUEM MEPCOHANIA U 00yUYaIOIUXCSI.

[lenarornueckuid cocTaB W PYKOBOJCTBO TEXHHMKyMa pabOTarOT HaJ
IPUBJICYEHUEM CBOMX CTYJIEHTOB K 3JI0POBOMY 00pa3y KH3HU, 3aHATUSM CIIOPTOM
Y [IPaBUJIBHOMY IUTAHUIO.

Takke COTpYIHHMKH TEXHUKyMa HECYT aJIMHHUCTPATUBHYIO U YIOJIOBHYIO
OTBETCTBEHHOCTb, IIOCKOJIBKY OTBEYAIOT IEPEI POIUTEISIMA CBOMX CTYJICHTOB 3a

0e30macHOCTh 00pa30BaTENBLHOTO Tpoliecca, ero 3PpPEeKTUBHOCTS.

5.5 IlpaBoBbie M OpraHU3alMOHHBIE BOIMPOCHI O0ECTEYEHUs] COIMATbHON
OTBETCTBEHHOCTH

[Ipn ananu3e mNpPaBOBBIX HOPM TPYAOBOIO 3aKOHOJATEIBCTBA, MOXKHO
YTBEPKIATh, UTO YUPEIKJICHHE HECET MOJIHYI0 OTBETCTBEHHOCTh Kak paboToaTeNb

nepea CBOMMHA COTPYIAHHUKaMM. Bce I[GﬁCTBPI)I TCXHUKYMa BEAYTCA B COOTBCTCTBHUU
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C HOpMaMH: TpyHoBoro kozekca P®; HamoroBoro kogekca P®; rpaxmaHcKoro
kojaekca P®; konctutynuu PO [27].

[Ipu npunaTu Ha pabOTy COTPYJHUKOB HAa OCHOBAaHHUM 3asBJICHUS
3aKJII0YaeTCsl TPYAOBOM JOTOBOp, COIJIACHO KOTOPOTO COXPAaHEHbI TapaHTHU
Kaxoi u3 cropoH. Ilepen Tem, kak paOOTHUK MPUCTYMWI K BBIMOIHEHUIO CBOUX
TPYJIOBBIX  OOSI3aHHOCTEM OH  JOJDKEH O3HAKOMUTHCA C  JOJDKHOCTHOM
WHCTPYKIIUEH, TJIe MPOMUCAHBI €ro MpaBa U 00S13aHHOCTH.

JleaTenbHOCTh TEXHUKYMa BEIETCS TaKXE€ B paMKax HOPMAaTUBHOW U
JIOKANbHOW TOKYMEHTAIIUU 00pa30BaTEIbHOTO YUPEIKICHHUS.

KonTposib Haji A€SATENBHOCTBI0O TEXHUKYMA BO3J1araeTcsi, B IEPBYIO OYEPEb,

Ha JlemaptameHT oOpa3zoBanus KemepoBckol 00acTu.

5.6 3akitoueHue 1o pa3zenny

OOBeKTOM HCCelIOBaHMUS  BBICTYNHJ KabuHeT Oyxrainrepa [TIOY
«HOTMuMT» u ero pabodee MecTO.

B paMkax IpoOBEIEHHOTO HaMHU HCCIEIOBAHHMS HACTOSIIEH BBIMYCKHOI
KBaNMU(pUKAIMOHHOI paboThI OBLIO YeTaHOBIEHO [27]:

— BUJ TPYAOBOII IeATENIBHOCTH — Ipylna A n b — paboTa mo CYUTHIBAHUIO C
IIpeaBapUTEILHBIM 3alPOCOM U BBOAY MH(POPMAITIN ¢ SKpaHa MOHIUTOPA;

— KaTeropum TSKeCTH U HampsbkeHHocTH paboter ¢ [IDBM — II rpymnma
(cyMMapHOe YNCIO CUNTHIBAEMBIX MM BBOANMMEIX 3HAKOB 3a PaboOuyI0 CMEHY He
oomee 40000 3HaKOB):

— pa3mepbl 00bekTa — 0,15 — 0,3 My

— pa3psn 3purensHoil padotsl — II;

— IOJIpa3psl 3pUTEIbHOI padoThl — I ;

— KOHTpAcT 00beKTa ¢ POHOM —OOIBIIIOII;

— XapaKTEePUCTUKN (POHA — CBETIIBIIL;

— YpOBEHS IlyMa He npeBsimaeT 50 ab.
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Ananu3 (akTOpoB BHYTPEHHEW M BHEUIHEH COLIMAIBHON OTBETCTBEHHOCTHU
MoKa3aj, YTO paccMaTpuBaeMoe MPEANpUsTHE yAENIeT He Malloe BHUMaHUE s
OpraHu3alMyi ONTUMAJbHBIX YCJIOBUH TpyJda JJisi T[epcoHana, OKa3bIBAeT
MOAJICPKKY COTPYAHUKAM, OKA3aBIIMMCSI B TPYJIHBIX KU3HEHHBIX CHUTYyaIlUsiX,
obeperaer uUX 3/0pOBbE. TEXHUKYM HECET aJIMHHUCTPATUBHYIO M YTOJIOBHYIO
OTBETCTBEHHOCTh 3a oOO0ecleueHre O€30MacHOCTU Y4YeOHOro Impoliecca, HEceT
OTBETCTBEHHOCTH 32 COXPAHHOCTh KH3HU U 3I0POBbS CTYJACHTOB. AJIMUHUCTpPAIUS
U TIPEnoiaBaTeIbCKUIl COCTaB pabOTaeT HaJ MPUBJICYCHUEM CBOMX CTYJICHTOB K
310pOBOMY 00pa3y *KHU3HH, 3aHITUSIM CIIOPTOM U TPABUIBHOMY MTUTAHHUIO.

B nemom nesTenbHOCT, TEXHUKYMa BEAETCS B paMKaX HOPMATHUBHOW U
JIOKaJbHOW JJOKYMEHTAIIMK 00pa30BaTeIbHOTO YUPEIKICHUS.

KonTponb Hax AeSITENBHOCTHIO TEXHUKYMa BO3JIaraeTcs, B MEPBYIO O4epe/ib,

Ha JlemaptameHT oO6pa3zoBanus KemepoBckol 001acTH.
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3aKIIrOUYeHUE

Pa3mepsl 3apaboTHONM MIaThl 3aBUCSAT OT BO3MOXXHOCTEH M PE3YJIbTATOB
(HMHAHCOBO-XO3IMCTBEHHON ACSATEILHOCTH TOTO MPEANPUATUS WU YUPEKICHHUS, B
KOTOPOM COTPYIOHUK TPYAOYCTPOEH, U OT €ro JIMYHOTO BKJIAaJa B 3TO pe3yibTatr
(bHMHAaHCOBO-XO03MCTBEHHOM JiesiTeibHOCTH. Ho, HAa camMoM fielie, TaHHasi TEOpUs He
BCET/la OCyHIECTBIseTCS Ha mpakThke. [[0CKONbKY 11 peanuii Halllero BpEMEHU
BECbMa XapaKTepHAa KapTUHA «HEJOOLEHEHHOTrO TpyAa» U BBICOKUH
npodeccuoHaIu3M M KBaTIU(PUKAIMSA 3a4acTylO0 OIJIAYMBAIOTCS, HE COOTBETCTBYS
BXHOMY JJI 4YeJIOBEKa COOTHOIICHHMIO pa3Mepa 3apabOTHOM MaThl K CyMMeE
nokasarejiell KauecTBa BBIMOJIHEHHOW paboTel U Tpyno3arpaT. CiegoBarenbHO,
3apaboTHas TIaTa TEPSAET CBOIO OCHOBHYIO (YHKIMIO — CTHUMYJIHPOBAHUE
COTPpYJHHKA K Ka4yeCTBEHHOMY BBINOJHEHHIO CBOeH paboTel. Takum 00pazom,
3apaboTHasl TUIaTa paclieHUBAETCs HE KaK BO3HArpakJaeHus, a OoJbllle Kak Hekas
collMalibHas BbITIJIaTa, a0COIOTHO HE BIUSIONIAS U HE CBSI3aHHAS C PE3yJIbTaTaMU
M KadyecTBOM BBIMOJHEHHOW paboTbl. Yamie Bcero WMEHHO Takas KapTHUHA
pa3BHUBAETCS B OIOJKETHBIX OPraHU3AIUsAX, PEKEe B KOMMEPUECKUX OpraHu3alusiX,
HO Pa3UTEIHLHOTO OTIUYHS HE HAOIIOMaeTCs.

B Toxe Bpems 3apabOTHOM TIUIaTE€ YIENSETCS OTPOMHOE BHHMAaHHE B
HAy4YHOM ¥ MyONUIIMCTUYECKON JIMTEepaType, 3aKOHOJATENbHBIX IPOCKTaX,
HOPMAaTHBHOW U MPABOBOM JTOKYMEHTAIlUH, 3aKOHOJAATEIbHBIX U Mpounx akrax. Ho
pETyIHpOBaHUE BOMPOCOB MO JAHHOW MpoOIeMe B OCHOBHOM BO3JI0’KEHO Ha CaMU
NPEINPUITUS U YUpEKJIEeHUsA. B TakoMm ciydae NpeanpusiTie CamMOCTOSTEIbHO
YCTaHABIMBAIOT CUCTEMBI B ()OPMBI OIUIATHI TPYIa, €€ OOBEMBI, a TAKKE KPUTEPUU
W pa3Mepbl MaTE€pUAIIBHOTO CTHUMYJIMPOBAaHHMS COTPyAHUMKOB. Ha sTom
YTBEPKIAECHUHA OCHOBBIBAETCSI BAXKHOCTh CUCTEMBI yU€Ta PACYETOB OIUIAThHl TPYAA C
MEepCOHAIOM. JTa CHUCTEMa SBJISIETCS OJHMM M3 OCHOBHBIX KOMIIOHEHTOB,
COCTaBJISIIOIINX OyXraaTepCKUil yuer.

B npouecce BbIMOMHEHHS BBITYCKHOW KBaJIU(PUKALIMOHHOW pabOThl ObLIN

pEIIEHBI CICAYIOIINE 3a0a4u:
54



— H3YyYATh MPOLECCHl HOPMATUBHOIO  PETYIUMPOBAHUS  TPYNOBBIX
OTHOILICHUH;

— npoananu3upoBaTh poup omnatsl Tpyaa ['TIOY «*OTMuMT» u nposectu
(dbakTOpHBIN aHaTU3 3apaOOTHOM ILJIATHI;

— OIIPENENIUTh HEAOCTATKUM CHUCTEMBI PACYETOB C IIEPCOHAIIOM IO OILIATE
tpyza B I'TIOY «IOTMulTy;

— NPEJIOKUTh PEKOMEHIALNK 110 COBEPLUICHCTBOBAHUIO CUCTEMBI PACUETOB
¢ nepconanoM no omare Tpyaa B ['TIOY «FOTMulT».

B pamkax BbIMYCKHOW KBalU(PUKAIMOHHONW pabOThl ObLT BBHIMOJHEH aHAIHU3
¢onna ommarel tpyaa [TIOY «OTMuMT» u ¢pakranpHbii ananu3 QoHnaa
3apaboTHOM TUIaThl. Pe3ynbTaThl aHaIM3a TOYHO YKA3aJId UCTOUHUKH MPOOJIEM.

OcHoBHBIE TPOOJIEMBbI, CBSI3aHHBIE CO CIIOKHBIIEHCS cuTyarueil ¢Gouaa
OIUIATHI TPYJla TEXHUKYyMa, BOZHUKJIM M3-32a CICIYIOUIMX IPUYHH:

— YBEJIIMYEHUE YHUCIECHHOCTU COTPYAHHUKOB II0 BCEM KaTErOpUsIM:
aJIMUHUCTPATUBHO-YIIPABICHUYECKON, yueOHO-BCIIOMOTaTEILHOM, TPOYEH;

— YBEJIMYEHHUE 3aTpar Ha OIuIaTy Tpy/Ja.

Jns pazpemienus nanHoW cutyanuu pykoBoAcTBy [TIOY «HOTMulT»
OBUTM TIPEMJIOKEHBl PEKOMEHJAIMHU, COJEpKaIle TEPeueHb MEpPONpPHUITHH,
HEOOXOJIMMBIX K peau3aliui.

PezepBoMm manbpHeiimero pocta U MOBHIMEHHS 3(QekTnBHOCTH (QOHIA
OILTATHI TPY /1A SIBIAETCH:

1. TlepeTapudukaiiiro T.e. nepecMoTp TApUPHBIX CTABOK.

2. YBenuueHne IUIAThl 3a IOJNB30BaHHE YCIyraMH apeHIbl U ILIaTHOIO
00pa3zoBaHUA.

3. IlepecmoTrp coctaBa 3apaOOTHOI IUIATHI TPyJAa C IEIBI MOBBIMIEHUA
CTHMYJIHPYIOIIETO BO3ICHCTBUSA ¢ OJHOI CTOPOHBI Tapu(pHOI OIUIATHI, ¢ APYroil -
HaJ0aBOK, AOMJIAT IIPeMUAIBHBIX U APYTUX BBIITIAT.

4. Ontummsanus GoHaa 3apadoTHOI IUTATHL

5. BHepeHne HeTpaANINOHHEIX CHCTEM OILIAT TPy Ja.
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[Ipunoxenue A

(o0s13aTenbpHOE)

[Tonoxenue o Oyxrantepuu ['TIOY «FOTMulT»

I'ocynapeTBeHHOE npodeccnonansHoe 06pa3oBaTebHOE YUpeXKICHHE

«lOpruHckuii TeXHUKYM MamnHocmoeWuonnmx TEeXHOIOTHI»

VTR
pi
M.M. Jlo6anos
MNOJIOKEHHUE
O BYXT'AJITEPHUH
1  O6mue moJioxenus
1.1.Byxranrepus SBJISETCS CTPYKTYPHBIM noJpasiejIeHHEM I'ocynapcTBeHHOro

Npo(ecCHOHANBHOrO  00pa3oBaTenbHOro  yupexieHuss  «HOpruHCKMM — TEXHHKYM
MaIIMHOCTPOEHHS U HHYOPMAILIMOHHEIX TEXHOJIOTHMY (aJiee — TEXHHUKYM).

1.2. Byxrantepus co3aaeTcs U IMKBUAMPYETCS NIPHKA30M JUPEKTOPA TEXHUKYMA.

1.3. ByxranTepuio BO3IJaBsSeT [TABHBIA Oyxranarep, KOTOpbI aJMHHHCTPATHBHO MOMYMHEH
JIHPEKTOPY TEXHHKYMA.

1.4. I'napHpI# Oyxrantep HazHayaeTcs H OCBOOOXKAAETCS OT 3aHHMAEMOH JOJKHOCTH MPHKa30M
JIMPEKTOpA TEXHHKYMa.

1.5. PaGoTHukn OyXrajTepuu Ha3HAYalOTCs M OCBOOOXIAIOTCA OT 3aHHMAeMOMN JIOJDKHOCTH
NPHUKA30M JIMPEKTOPA TEXHUKYMa 110 MPEACTaBICHHUIO IJIaBHOTO OyxranTepa.

1.6. Byxrantepus B CBOe#i JeSTeIbHOCTH PYKOBOACTBYETCS:
-AEHCTBYIOIMM  3aKoHoAaTenbcTBOM  Poccuiickoii  ®Penepauuu M HOpPMATMBHOM
JIOKyMEHTAUKEN, paclpOCTPaHAIOIIEHCS Ha AEATENBHOCTE OyXranTepun;
-IIPUKA3aMH U pacliopsHKEHUSIMU IMPEKTOpA U MIaBHOTO OyXxranTepa TEXHHKYyMa;
-HacTosuM [TonoxeHuem.

1.7. llonnuuuuk Hactosmero [loojeHus XpaHUTCs B OTZelIe KaIpOB TEXHUKYMa.

2  OpraHu3anHOHHAs CTPYKTYpa

2.1 Ilonoxenne o OyXraiTepHd YTBEPXKIACTCH AHPEKTOPOM TEXHHMKYMa, pacrpejeieHue
06s13aHHOCTEH MeX Ty paOOTHHKAMH OyXrajiTepHH MPOU3BOAUTCS IJ1aBHBIM OyXranTepoMm.

2.2 CoctaB ¥ YHCIEHHOCTb PabOTHHKOB OyXraiTepuu OmpejesseTcs B COCTaBe ILITATHOIO
pacnyucaHHs TEXHHKYMa, yTBEPXKIAECHHOTO AUPEKTOPOM.

3 3apaum

3.1 ®opmupoBaHHe MOJHONW M JOCTOBEPHONW HHYOPMALMH O AEATEIBHOCTH TEXHHKYyMa U €ro
MMYLIECTBEHHOM MOJIOKEHHH;

3.2 Obecneyenne wuHbOpMaunend, HEOOXOAMMON BHYTPEHHHM H BHELIHHM I10JIb30BATE/IsAM
6GyxranTepckoi OTIETHOCTH JUIS KOHTPOJIS 3a COOMIOICHHEM 3aKOHOIaTeNbCTBa PoccHickoi
@enepally NpH  OCYLIECTBICHHH aJMMHHUCTpalMeld XO3SHMCTBEHHBIX OMepalui H HUX
1e1eco00pa3HOCTBIO,  HAJIMYHEM M JIBWKEHHEM  MMYIIeCTBa M 00s3aTelbCTB,
HCMOJIBb30BAaHUEM MATEPHAIBHBIX, TPYAOBBIX M (DHHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEP*,/ICHHBIMH HOPMaMH, HOPMAaTHBAMH M CMETaMH;
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4 ®ynkuuu Gyxraarepuu

Ha @yxranTtepuio Bo3naraercsi BbIIOJIHEHHE CICAYIOWNX QyHKIM:
DopMHpOBaHKE yUETHOH MOTHTHKH B COOTBETCTBHH C 3aKOHOIATETHCTBOM O
OyXrajTepcKoM ydeTe H HCXO/s B3 CTPYKTYPBI M 0COOEHHOCTEH AEATENBHOCTH TEXHHKYMA,;

4.1 Pa6ora 1o noArotoBKe W MPHHATHIO pabo4Yero IjaHa cyeToB, GOPM MEPBHUHBIX YUYETHBIX
JIOKYMEHTOB, NPHMEHSEMBIX 1151 OQOPMIICHHS XO3SHCTBEHHBIX ONMEpalyii, 10 KOTOPHIM He
PEyCMOTPEHBI THIIOBBIE HOPMBI;

4.2 Pa3zpabotka Gop™M JOKYMEHTOB BHYTPEHHEH OyXTraiTepcKOi OTYETHOCTH;

4.3 ObecnieyeHue nOpsiKa NPOBEACHNUS HHBEHTAPH3ALMH;

4.4 KoHTpoJb 3a pOBe/IeHHEM XO3SHCTBEHHBIX OlepalMii;

4.5 ObecrieueHne CcOOMIOAEHUS TEXHONOrMH o06paboTkM Oyxrantepckoi uHOpMALMM M
nopsijika J0KyMeHToo00poTa;

4.6 Opranusalnsi OyXTraJTepckoro ydera M OTYETHOCTH C INIPUMEHEHHEM COBPEMEHHBIX
TEXHUYECKUX CPEACTB M MHOOPMALMOHHBIX TEXHOJIOIHHM, IPOrPECCHBHBIX (GOPM ¥ METOIOB
yyeTa ¥ KOHTPOJIS;

4.7 ®opMHpOBaHHE U CBOEBPEMEHHOE MPEIOCTABIICHHE MOJIHOM U I0CTOBEPHOM OyXranTepckoi
vHGOPMALIMK O IESATENbHOCTH TEXHHKYMa, €ro0 MMYIUECTBEHHOTO MOJIOKEHHUS, N0X0/aX H
pacxonax;

4.8 Pa3paboTka M OCylIeCTBI€HHE MEPOINPHSTHI, HANPABIEHHbBIX HA YKpeIruleHHe (pHUHAHCOBOM
JMCLHIUIMHBI,

4.9 VYder umylecTBa, 0053aTENbCTB U XO34UCTBEHHBIX ONEPALIKHA, MOCTYNAIOIMX OCHOBHBIX
Cpe/CTB, TOBAPHO-MAaTepUaIbHBIX IEHHOCTEH U ICHEXKHBIX CPE/ICTB;

4.10 CBoeBpeMeHHOE OTpaKeHHEe Ha CYeTax OyXIajJTepcKoro ydeTa omepaumuit, CBSI3aHHBIX C
JBHXXEHMEM OCHOBHBIX CPEICTB, TOBAPHO-MATEPHAIbHBIX HIEHHOCTEH H JCHEXHBIX CPEJCTB;

4.11 CBoeBpemenHOE U MPaBUIIbHOE 0OQOPMIIEHHE TOKYMEHTOB;

4.12 Obecneuenye pacyeToB Mo 3apaboTHON niare;

4.13 lpaBunbHOE HAYKCICHME M MEPEYHCIIeHHe HAJIOroB M cOOpoB B  (elepanbHbIi,
PErHOHANIBHBIA M MECTHBIH OIOJDKETBl, CTPaXOBBIX B3HOCOB B TOCYAapCTBEHHBIE
BHEOIODKETHBIE COLMATBHbIE (hOHIBI;

4.14 Yuactne B  NpOBENEHHH 9SKOHOMHYECKOrO aHauM3a  XO3AMCTBEHHO-(DHHAHCOBOH
JAEATENbHOCTH MPEANpPUATHS 0 JaHHBIM OyXrajaTepckoro yueTa H OTHYETHOCTH B LEJAX
BBISIBJICHUS] BHYTPHXO3SHCTBEHHBIX PE3€PBOB, YCTPAHEHUs IOTEPb U HENPOH3BOACTBEHHBIX
3aTpar;

4.15 llpuHsaTHe Mep 1O MpexynpeXAeHHIO HeJ0CTay, He3aKOHHOTO PacXO[0BaHMS JCHEXKHbIX
CpEICTB M  TOBAPHO-MaTEPHAIBHBIX  LIEHHOCTEH, HapylmeHWd  (QuHaHCOBOrO M
X03HCTBEHHOI'0 3aKOHOIATENILCTBA;

4.16 OGecnieuenue CTPOroro cobmoAeHHs (HUHAHCOBON M KACCOBOH JUCLMIUIMHBI, 3aKOHHOCTH
CIIMCaHWs CO CYETOB OYXrajlTepcKoro yyera HenocTad, AeOHTOPCKOW 3al0/DKEHHOCTH H
JpPYTHX MOTepb, COXPAHHOCTH OYXIajTepCKUX AOKYMEHTOB, OGOPMIICHMS W CIaud HX B
YCTAHOBJICHHOM TOPsiZIKE B ApPXUB;

4.17 CoctaBnenne GanaHca M ONEPATHBHBIX CBOAHBIX OTYETOB O JOXOAAX H PACXOJAax CPeJICTB.
Apyroi OyxraiTepckod M CTaTHCTHYECKOW OTYETHOCTH, TMPEJOCTaBICHHE HMX B
YCTaHOBJIEHHOM MOPSIIKE B COOTBETCTBYIOIIHE OPraHbl;

5 [lpasa Oyxranrepum

Byxrantepus. B iMLe riaBHoro Oyxraiarepa, UMeeT Mpago:

5.1 TpebGoBaTh OT Bcex NOApa3eieHUH W OTHCJIBHBIX CHELMATHCTOB COOJIIONEHHS MOpsaKa
oopMiIeHHs: Onepalnii ¥ NPeI0CTABIeHHs HEOOXOANMBIX JOKYMEHTOB M CBEJICHHIA;

5.2 TpeboBaTh OT pyKOBOAMTENEH CTPYKTYPHBIX MOApA3ACTCHUN H OTIAEJIBHBIX CMELHaINCTOB
NPHHATHS MEp, HANPaBJIEHHBIX Ha obecreyeHHe COXPAHHOCTH COOCTBEHHOCTH TEXHMKYMa.
obecneueHne NpaBHIIbHON OpraHH3alMH OYXrajaTepcKoro yuera;
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5.3 He npuHMMaTh K MCIONHEHMIO ¥ O(OPMIEHHIO JOKYMEHTBHI MO OMNEpalusiM, KOTOPbIE
NPOTHBOPEYAT 3aKOHOMATENbCTBY M YCTAHOBICHHOMY MOPAAKY NPHEMKH, XpaHEHUs M
pacxoloBaHMs ICHEXHBIX CPEJICTB, TOBADHO-MATEePUANIbHBIX W JPYTHX LIEHHOCTEH, a TaKkkKe
6€e3 COOTBETCTBYIOIIErO paclopsHKEHHs AUPEKTOPA TEXHUKYMA;

5.4 TlpencraBuTeNbCTBOBATh B YCTAHOBIEHHOM MOPAAKE OT UMEHH TEXHHKyMa 110 BOIMpOCaM,
OTHOCALIMMCST K KOMIETEHIMH OyXxraaTepud BO B3aUMOOTHOUIEHHSX C HaJIOTOBBIMH,
(DMHAHCOBBIMU OpraHaMH, OpraHaMH rOCYAapCTBEHHBIX BHEOHODKETHBIX HOHIOB, OaHKamH,
HHBIMH TOCYJApCTBEHHBIMH M MYHHIMIAIbHBIMH OpraHW3allUsMH, a TaKXKe JpYrHMH
NPEANpPHATUAMY, OPraHU3aLUAMH, YIPEKACHUIMH.

6 OrTBeTcTBEHHOCTH

6.1. OTBETCTBEHHOCTH 3a KA4€CTBO W CBOEBPEMEHHOCTH BBINOJIHEHUS (GyHKIWMH Oyxrantepuu,
npeayCMOTPEHHBIX HacToAIHUM [TosioxkeHueM, HeceT riaBHbIi Gyxranrep.

6.2 Ha rnasnoro Oyxranrepa Bo3jaraercs NepcoHaIbHasi OTBETCTBEHHOCTS 3a:

6.2.1 CobnrofieHne AeiCTBYIONIEro 3aKOHOIaTeNBCTBA B POLECCE PYKOBOJICTBA Gyxrantepuen.

6.2.2 Cobmonenne paboTHHKaMu OyXrajTepuH MPOU3BOACTBEHHOMN M TPYAOBOM ANCLHMILIMHBL.

6.2.3 Opranuzauuio B OyXrajJTepuy ONEPAaTHBHOW M KAYECTBEHHON MOATOTOBKH IOKYMEHTOB,
BEJIEHHE [EJONpPOM3BOJCTBA B COOTBETCTBHH C JEUCTBYIOIUMMH TIpaBUIaMH |
HWHCTPYKLMSIMH.

6.2.4 ObecrieueHre COXPAHHOCTH HMYINECTBA, HaXOsIlerocs B Oyxranrepuu H cobioneHue
TpaBuMJI NOXapHOK 6€30MacHOCTH.

6.2.5 CocTaBneHue, yTBEpPXKICHHE W  MOpEACTaBICHHE JOCTOBEPHON uHbOpPMALKH O
JeSTeNbHOCTH TEXHUKYMA.

6.2.6 CBOEBpPEMEHHOE U KAUYECTBEHHOE HCIIOJIHEHHE PACTIOPSIKEHUI TUPEKTOPa TEXHHKYMa.

6.2.7 CBoeBpEMEHHOE OCYILIECTBICHHE KOPPEKTUPYIOMX H MNpeayNpexIalomuiX JIeHCTBHIA,
pacrnpoCTPaHSIOMUXCS HA JeATeIbHOCTh TEXHUKYMA.

6.2.8 OTBETCTBEHHOCTD JIPYTHX paboTHUKOB Gyxrantepuu yCTaHABIIMBACTCS
COOTBETCTBYIOLIUMH HHCTPYKLIMAMM.




[Ipunoxenue b

(o0s13aTenbpHOE)

[Tomoxenue 00 otneine 6e3onacHocTH )u3HenesTeabHoctu I TIOY «IOTMullT»

['ocynapcreenHoe npogeccHoHaIbHOE 00pa30BaTeIbHOE YUPEeXKAeHHE
«¥OpruHCKHii TEXHHKYM MAIUHHOCTPOEHHUS U HH(OPMALOHHBIX

TEXHOJIOTHI» o
«COT'JIACOBAHO» + N |
IIpeaceaat WEBHYHOM TPOdCOrO3HOM Ju OV IOTMuUT
) 3 IOTMuMT A M.M_JloGanos
10.A. Areesa M o2 207¢ ropa
20 7€ ropa
IMonoxenune

e 6e30MacHOCTH KH3HeAesTe/IbHOCTH B ['ocyapcTBeHHOM
npogeccHoHATLHOM 00pa30BaTEIbHOM Y4YpeKIeHHH

«HOpruncknii TeXHHKYM MalIHHOCTPOEHUS] H HHPOPMALHOHHBIX TEXHOJIOTHI»

1. Hasnavenue u 06,1acTh NPHMEHEHHS

1.I.  Hacrosmee Ilonoxenue ompesenser nopsaok pabotel, GYHKIWH MW 3ala4d  OTAeNa
6€30MacHOCTH KH3HENEATENIBHOCTH KaK OJHOTO M3 CTPYKTYPHBIX MOJApa3jeieHnil TEXHHKyMa B

COOTBETCTBHH C IlCﬁCTByIOLlIHM 3aKOHOAATECIIbCTBOM,

1.2. Jleficrue Hactosimero [TonoxxeHus pacrpocTpaHsieTcsi Ha paGOTHHKOB oTAea 6e30MacHOCTH

HHUZHEACATEIIBHOCTH TEXHHUKYyMaA.

1.3. OTtBeTCTBEHHBIMH 3a Pa3pabOTKy W HCTONHEHHE HACTOSEro [10JI0KeHNs SIBIISETCS HAqYaIbHUK
oTzena 1o 6€30MaCHOCTH JKU3HEEATEIbHOCTH. Paspelnenne Ha BBE/ICHHE B JIEHCTBHE HACTOAIIErO

[TonoxeHus OCYIECTBISET TMPEKTOP TEXHHKYMA.

2. O6mme NoJI0KeHUs

2.1.. Otnen Ge30MacHOCTH HKM3HEACATEIBHOCTH TEXHHKYMa (fajsiee OTHeN) SBISETCS CTPYKTYPHBIM
NOJIpa3/Ie/ICHHEM TEXHMKYMa, U paboTraeT B €IWHOH cHcTeMe Y4eOHO-BOCITHTATENHHOrO mpouecca

YUPEKICHHS.

22. Ornen mnpenHasHa4yeH Ui KOOPAWHALMH YCWIMH BceX mojpasjieieHuit B obecnedeHnH
. KOMILIEKCHOTO 6€3011acHOro (GyHKIMOHHPOBAHHUS TEXHHKYMA W CO3/IaHHS YCJIOBHi, rapaHTHPYIOUIMX
OXpaHy ¥ YKperJieHHs 3/10pOBbsi 00ydalommuxcs, a Taioke (opMUPOBAHHS TOTOBHOCTH COTPYJIHUKOB H

00yHaIoIHXCsi K palMOHATBHBIM ISHCTBHSIM B ONTACHBIX U YPE3BBIYANHBIX CUTYALUSAX.

2.3. B cocraB Otaena BXOASAT Ha4aIbHUK OT/JENA W KOHTPOJIEPhl KOHTPOIBHO-TIPOITYCKHOTO TMyHKTa

TEXHHKYMaA.
HaqaanuKy oTAesa IOAYHHAKOTCA BCE, BXOAALIWE B OTACI JIMLA.

['ocynapctBenHo# nncnexkuuu Tpyaa, MBJI, ®Cb u MYC.
2.6. Oraen paboraer 1o eAMHOMY IEPCNEKTHBHOMY FOI0BOMY TUIaHY.
pabOTHHKOB OTZeEa, TIPHKA3aMH H PACTIOPSHKEHHAMHU AMPEKTOPa TEXHHKYMA.
3. OcHoBHbIe 321241 0T/e1a 0€3011aCHOCTH
3.1. Opranusaums, TIAHAPOBaHHE W TNpOBEEHHE MEPONPHATHN MO IpaXKAAHCKOH 0OOpOHE,

o6y4enne 06yualomM1xcs ¥ NepcoHana cnocobam 3alinThl OT OTIACHOCTEH, BO3HHKAIOIIUX MPH
Ype3BbIYAiHBIX CUTYalUsX, CO3[aHHe W OobecreyeHHe YCIOBHM K MCIOIB30BAHHIO JIOKATBHBIX

24. Otzen Bo3rIaBsieTcsi HAYAJIBHHKOM OTZENA, Ha3HauYaeMbIM W 0CBOOOXKIAEMBIM OT JI0JDKHOCTH
NPHKa30M IHPEKTOpa TEXHHKYMa B TOPSAAKE, YCTAHOBJIEHHOM TPYAOBBIM 3aKOHOAATEIHCTBOM.

25. Otmen paboTaeT B TECHOM KOHTAaKTe CO BCEMH CTPYKTYPHBIMH TOZpa3jielIeHHsIMH,

[penoAaBaTe/iiMi = H paﬁomwKaM W TCXHHKYMA, a TakXe TEppHUTOPHAIIBHBIMH OpraHaMu

2.7. Orzen 6e30MaCHOCTH B CBOCH AESTENHHOCTH PYyKOBOJICTBYETCS HOPMATHBHO-TIPABOBBIMU aKTaMH
P®, VcraBoM ¥ WHBIMH JIOKATBHBIMH aKTaMH TEXHUKYMa, (DYHKUHOHATBHBIMH OOS3aHHOCTAMH
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CHCTEM OTIOBELICHHSI.

3.2. ObecneueHre aHTUTEPPOPHCTHIECKOH 6€30MTacHOCTH NepcoHana i 00y4aroIIuXCsl, OpraHHu3alHs
CIyObI OXpaHBI B TEXHHKYME.

3.3. Opranuzauus oXpaHbl TpyJa ¥ TEXHHKH Oe30MacHOCTH CTYAEHTOB M EpCcOoHaIa TEXHUKyMa.

4. OcHoBHble pyHKIHH (00s13aHHOCTH) OTe/Ia 6e30NaCHOCTH
4.1. Cobmopnars TpeOOBaHHS PYyKOBOISILIMX JOKYMEHTOB, a Tak)K€ PYKOBOAMTEH pa3paboTKOH
(pa3pabarbiBaTh) JOKYMEHTHI 110 00ecredeHnI0 0€30IaCHOCTH XXU3HEAEATEIbHOCTH TEXHHKYMa,
TPOXKNAHCKOH OOOpOHE M 3alIMTBl OT 4YPE3BBIYAHHBIX CHUTyalUWH, OXpaHe Tpy/Jda, TEXHHKE
6e30MmacHOCTH | TTOXapHOH 6e30MmacHOCTH.
4.2. PazpabarbIBaTh IPOEKTHI PHKA30B U pacnopshKeHHH Mo BompocaM obecneueHus 6e30MacHOCTH
TexHukyMma, ['O u 3amuTe! ot YC, noxapHoii 6e30MacHOCTH 1 OXpaHe Tpya.
4.3. OpraHu30BBIBaTh U OCYLIECTBJIATH OXPaHy 34aHUN W TEPPUTOPHH TEXHHKYMa, 6€30MacHOCTh U
AHTUTEPPOPHCTHYECKYIO 3aIlHIIEHHOCTH IEPCOHAIA U CTYEHTOB, 00ECIIEYHBaTh B3aHMOICHCTBHE C
MECTHBIMH OpraHaMH BJIACTH W MIPaBOOXPAaHUTENBHBIMU OpraHamu, opranamu MUC.
44. VinpopMupoBaTh TEpPHUTOPHATBHBIH OTHEN BHYTPEHHHX €I O HAIMYMH OECXO3HBIX
TPaHCTIOPTHBIX CPEACTB M OECXO3HBIX BEIIEH BOIM3H yUPEXICHHS U HAPYIIEHUAX OOILECTBEHHOTO
TOpsIKa.
4.5. IlnanupoBars U OPraHU30BBIBATH [TPOBEICHUE 3aHATHH ¢ 00ydatomuMucs 1 pabOTHUKAMH 110
BOIPOCAM MPOTHBOJACHCTBHS TEPPOPU3MY H IKCTpeMHUcTcKoi aesrensHocT, OT u Th, npusnekas
JUIE 3TOTO Tpe/ACTaBUTENeH OpraHoB 3amuThl TNpaBonopsiika ¥ MUC. BHocHTE B IUTaHBI
BOCIUTATEIHOH pabOTBl MPOBEICHHE TAKHX MEPONpPHUSTHH, Kak BCTpeda OOydarommxcs |
COTPYAHHUKOB TEXHHKyMa ¢ PaOOTHUKAaMH 3THX CTPYKTYP.
4.6. COBMECTHO C pYyTMMH CTPYKTYypaMH TEXHUKyMa y4acTBOBaTh B IIPECEUCHUH HapyLICHUH
BHYTPEHHETO pactopsiika ¥ JUCIUILUIHHBI Cpei 00y9arommXCsl.
4.7. COBMECTHO C OTBETCTBEHHBIMH 3a IIPOTHBOIIOXAPHOE COCTOSHWE 3IaHWH CIEIUTh 32
COCTOSHHEM TO/BAlIbHBIX, YEepAAuHbIX M JpYTHX MoMeleHHH. KOHTpoIMpoBaTh COCTOSIHHE H
COJEPXKAHHE 3allaCHBIX BBIXOJOB U3 3AAHUH TEXHHKYMa, IEPBUYHBIX CPEACTB M0XKAPOTYIIECHHUS,
CPEZCTB CUTHATM3ALMH U CBSA3H, APYTOro 000pyI0BaHHS.
4.8. KoHTposmpoBaTh 0XpaHy 1 6€301MacHOCTh MOMEILEHUH, B KOTOPBIX XPaHHTCS THEBMATHYECKOE
OpYXH€E, XHMHKATBI U IPYTrO€ HMYLIECTBO.
4.9. OcywmecTBIAT MPOIYCKHON pexuM (IIpoBEepKY HOKYMEHTOB), OPSIOK A0MYCKa MpaKiaH B
3/1aHHS ¥ TEXHHKYMa, HCKITIOYHTH OECKOHTPOJIbHOE MPeOBIBaHNE B 3JaHHMSX TOCTOPOHHMUX JIMIIL.
KoHTposmpoBats BHOC B 3/1aHUs ¥ BEIHOC W3 HUX PA3IMYHOTO HMYIIECTBA.
4.10. KoHTpoNnMpoBaTh HCIPaBHOCTb CHCTEM OINOBEIIEHHWS W  YNpPaBICHHS 3BaKyallHew,
BH/ICOHAOIIIOICHUS ¥ KOHTPOJIS AOCTYTIA B 3[aHUSI TEXHUKYMa.
4.11. ObecnieurBaTh NPeaYTIPEANTENIBHBI KOHTPOJIb MECT MPOBEICHHUS MACCOBBIX MEPOTIPHATHI HA
TEPPUTOPHH H B 3JaHHHK yupexaeHus. OpraHu30BbIBaTh B3aHMOJICHCTBHE C OpraHaMH BHYTPEHHHX
nen 1 MUC npu npoBeeHNH MacCOBBIX MEPOTIPUATHH.
4.12. Pa3pabarsiBath W koppekTHpoBaTh mianbl 'O 1 UC, macniopt 6€30MacHOCTH yHIpeXeHHs, 110
OXpaHe TPy/a, a TAKKe JOKYMEHTBI, perJIaMeHTHpYoLIHe paboTy oTaena.
4.13. Ocy1ecTBIATH METOAMYECKOE PYKOBOICTBO 3aIIaHHPOBAHHBIMU MeponpuaTHaMu 1o 'O u
zamute oT YC, mIaHupoBaTh ¥ MPOBOIUTH 3aHSATHS M0 9THM BOIIPOCAM, BECTH YHET NMOATOTOBKH
BCEX KaTeropHit 00y4aeMbIX.
4.14, Opranu30BBIBaTH NpHEM curHaIoB onoBeeHus no ['O u 3amurte ot YC 1 noBeneHne ux 10
PYKOBOJIALETO COCTABA.
4.15. He pexe 2 pa3 B roJl BHOCHTh Ha paCCMOTpPEHHE MeJarorH4ecKuX COBETOB, COBEIaHHH MpH
JMPEKTOpe, MPOW3BOACTBEHHBIX COBEIIaHHH, Borpockl coctossHus ['O m 3ammrer ot YC.
OpraHn30BBIBaTh KOHTPOJIb 32 BBINIOJIHEHUEM MPHUHSITHIX PEIICHHH H YTBEPXKIEHHBIX IIJIAHOB 110
Borpocam 'O u 3aumte! ot UC.
4.16. OpraHn30BBIBATh IJIAHUPOBAHHUE IBAKYAIIMOHHBIX MEPONIPUSTHHN NPH PA3TMYHBIX CUTYaLHUsIX,
paspabaTbIBaTh IUIAHB! 9BAKyallHH JIOACH M3 ITOMELICHUH TEXHUKYMA.
4.17. YuacTBOBaTb B rpomnaraHje 3HaHWii, 06061EHNH W pacIPOCTPaHEHUU NEPELOBOrO OMNBITA
petienus 3agay 'O u 3amutel oT YC.
4.18. [lpuHMMaTL y4acTHe B CO3AaHMM M paboTe KOMHCCHM MO YpE3BbIYAWHBIM CHTyaLHUsiM,
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aHTUTEPPOPUCTHYECKOH KOMHCCHH, KOMMCCHH IO OXpaHe Tpyaa.

4.19. [nanuposaTth U NPOBOAUTE YUEHHsSI U TPEHHPOBKH PaBGOTHMKOB M CTYEHTOB, HA KOTOPBIX
MPAKTUYECKH OTPabaThIBATh BOMPOCH! IBAaKyaLMH JIMYHOIO COCTABA TEXHUKYMA, JIMKBHIALIMH 04aroB
BO3ropaHus, 00yuaTh AeHCTBUSIM NpH 0OHAPY>KEHHH B3PBIBHBIX YCTPOUCTB MJIM MOA03PHTEBHBIX
NpeaMETOB, MOXOXHMX Ha HHX, a Takke Npu OOHAPYKEHHH TOKCHYECKHMX, XHMHYECKHX,
Pa/IMOAKTHBHBIX M GAKTEPHOJIOTMYECKHX BELLECTB.

4.20. ITpoBoAMTE MPOBEPKH NPOTHBOMOKAPHOTO COCTOSHUA 3AaHUH M NOMELUEHHH TEXHUKYMa.
PesynbtaTel paboThl [OKIaABIBATH AHUPEKTOPY TEXHHMKYMa W KOHTPOJNMPOBATH YCTPaHEHHE
HEJIOCTATKOB, BBIABJIEHHBIX B XOJI€ NPOBEPOK.

4.21. PazpabaTeiBaTh JOKYMEHTBI, periaMeHTHPYIOLIHE AeSATeIbHOCTh M0 BOMPOCaM MOXKapHO#H
6e30MacHOCTH, OXpaHbl TPyJa U aHTUTEPPOPUCTHYECKOHN 3alMIIEHHOCTH TEXHUKYMA.

4.22. TlpoBepATh HaNM4YKe U UCTIPABHOCTD CPEACTB IOXKAPOTYILEHHs, OPraHM30BbIBATH TPEHUPOBKH
BHELUTATHBIX [OXAPHBIX PacyeTOB, a TaloKe OCYIUECTBISATh MOCTOSHHOE B3aUMOJEHCTBHE C
TEPPUTOPHAILHBIMH MO/IPa3/IeIEHUAMHU NOXKaPHON OXPaHBI.

4.23. CBoeBpeMEHHO NpeCTaB/IATh B BHILIECTOSILME OPraHU3aLMK JOHECEeHHs (CBE/IEHHs) U ipyrye
OTHYETHbIE JOKYMEHTHI.

4.24. KourtponupoBate 6e3onacHyro opraHusauuio Tpyaa (6e30macHOe COCTOSIHHE 3/aHus,
COOpY)KEHHH W TEpPUTOPUH TEXHHKYMa, Ge3onacHoe obciy)KUBaHUE U coiepxkaHre pabouux Mecr,
obyuenne paboTHMKOB OXpaHe Tpyaa, obecrneueHne pabOTHUKOB CPEACTBAMHM HMHAMBHAYaNbHOM
3aLUThI, MPONAraHay OXpaHbl TPyAa).

4.25. KontponnpoBaTh G1aronpusiTHbie CAHUTAPHO - THTHEHUYECKHE YCIIOBUs TPYa.

4.26. Kontposnuposarh G1aronpusTHble NCHXO(U3MOIOTHUECKHX YCIOBHs TpPyAa, cobioneHHe
PEXKMMOB TpY/a U OT/bIXa.

4.27. KoHTponupoBars:

* BBINONHEHHE BCEMH COTPYAHMKAMH TEXHHKYMa TpeGOBaHUN M MHCTPYKLMHM M0 OXpaHe Tpy/a,
TeXHHKe 6€30MacHOCTH W CaHUTapHH;

* PallHOHAIbHOE PaCX010BAHHE MaTEePHaJIbHBIX CPEACTB, BBIJENEHHBIX Ha MPOBEAEHHE MEPONPHSTHI
10 OXpaHe Tpy/a M TeXHHKe 6e30NacHOCTH;

* COCTOSAHHE M COOTBETCTBHE TpeOoBaHMAM 6€30NMaCHOCTH UCMONB3YEMBIX B 0Opa3oBaTe/IbHOM
npouecce 06OpyNOBaHMs, TEXHUYECKUX M HAMJIAAHBIX CpEeACTB OOYuYeHHs, CaHUTApHO-
FHITHEHUYECKMX CPEJCTB, TEXHOJIOrHYECKOro 060pyA0BaHus.

4.28. CoBMeECTHO C aAMMHHCTpaLIMeN TEXHHKyMa 0becneunBaTh:

* CBOEBPEMEHHOE W NPaBUJIbHOE NPOBENEHUE aTTECTAUHH pabouNX MECT;

* CBOEBPEMEHHOE W MPABHIBHOE MPOBENEHUE NMEPBUYHOIO U TEKYIIEro HHCTPYKTaXa MO TEXHHKE
6e30MacHOCTH W HHCTPYKTaXxa Ha pabouem mecTe;

* CBOEBPEMEHHOE MPOBEIEHHE MEPOMPUATHH 10 NpeaynpexIeHHIO TpaBMaTH3Ma;

* pacciieloBaHUE, YYET H OTYET MO HECHYACTHHIM CIy4asM, MPOU30LIEAIIHMM CO CTYACHTAMH H
COTPY/AHHKAMH, B COOTBETCTBHMH C yCTAHOBJIECHHBIMHU (hOpMaMH U CpPOKaMHu;

* COCTAB/IEHHE OTYETOB MO OXPaHE TPYJAa B COOTBETCTBMM C YCTAHOBJIEHHBIMH (opMamMH U CPOKaMH.
4.29. Oxa3piBaTh KOHCY/IBTaTHBHYIO MOMOLUb BceM paGOTHHKAM IO BOMPOCaM OXpaHbl Tpyaa U
TexHHKe 6e30MacHOCTH.

S l'[paBa Ha4vaJIbHHKa oTAeJa no 0e30MacHOCTH KH3HEACATEJIbHOCTH
Hauanshuk oTaena 6e3onacHoCTH MMeeT npaso:
5.1. BHOCHTH Ha paccMOTpEHME AMPEKTOpa TEXHHKyMa MpPEeJIOKEHHUs [0 COBEPLIEHCTBOBAHUIO
TIAHUPOBAHKUA W TNPOBEAECHHUS MEPOINPUATUH NO KOMIUIEKCY BOMNPOCOB HAaXOAALIMXCS B €ro
KOMIIETEHLIUH.
5.2.IlpencTaBnsiTh TEXHHKYM B [OCYAapCTBEHHBIX, MYHMLMMAIbHBIX, OOIUECTBEHHBIX W MHBIX
OpraHax, y4pexJeHHsAX Mo BONpocaM Oe30MacHOCTH, COMIACHO YKa3aHHUAM JMpEKTOpa.
5.3.BBIHOCHTL HAa PacCMOTpEHHE IMPEKTOPOM OpraHW3aLMOHHbIE, TEXHHUYECKHE W (HMHAHCOBBIE
BOMPOCHI, OTHOCAIIMECS K obecrieyeHHo 6e30macHOCTM M OXpaHe TpyAa B TEXHHKyMe.
5.4.IlpucyTcTBOBaTH BO BpEMs MPOBEAEHUS THOOBIX MAaCCOBBIX MEPOMPHATHIA.
5.5.ITpenbsaBnaTe BceM pabOTHHKAM TeXHUKyMa TpeOOBaHM MO COOMOASHHIO TEXHUKH
6e30MacHOCTH, AHTUTEPPOPUCTUYUECKON 3alULIEHHOCTH, CAHUTAPHBIX HOPM M HOPM IIOXapHO#
6e30nacHOCTH.
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5.6. Y4acTBOBaTh B PaCCMOTPEHHH TPYIOBBIX CIIOPOB, CBS3aHHBIX C M3MEHEHHUSMH YCIIOBHM

TpyZa, HapyLIeHHeM 3aKOHOATeNbCTBA 00 OXpaHe Tpynda, OO0s3aTeNbCTB, YCTAHOBJIEHHBIX
KOJUTEKTHBHBIM OrOBOPOM HJIM COIVIAIIEHMSIMU 110 OXpaHe TpyZa.

5.7. TpeboBaTs MPHOCTAaHOBKH pabOT B Cllydae HEMOCPEACTBEHHOM Yrpo3bl )KU3HH U 3T0POBBIO
pabOTHUKOB.

5.8. ToBbIaTh CBOO KBATH(HKAIIUIO B CPOKH, YCTAHOBIEHHBIE sl COTPY AHUKOB TEXHUKyMa.

6. OTBEeTCTBEHHOCTH
6.1. 3a HeuCNOMHEHHe WA HeHaJUIeXallee HCIIOJHEeHNe HOPMATHUBHBIX aKTOB, JOJDKHOCTHBIX
00513aHHOCTEH, yCTaHOBJIEHHBIX HacTosmel [Tono)xeHrneM, B TOM HucIIe, 32 HEUCIIOIB30BaHHUe pas,
TIOBJIEKILIEE HApyIIIeHHEe TPeOOBaHUH TOXapHOH 0e30MacHOCTH, OXpaHbl TpyAa H TEXHUKH
GesomacHocTH, PabOTHUKM OTAENA HECYT JUCHMIUIMHAPHYIO OTBETCTBEHHOCTH B IODSIKE,
OMpe/IeIeHHOM TPy JOBBIM 3aKOHOAATEILCTBOM PD.
6.2. 3a HapylIeHHe IPaBUII TOXKAPHOH 6e30acHOCTH, OXPaHbl TPy, CAHUTAPHO-THTHEHUYECKUX
IpaBUJl  OpPraHM3AllMd  BOCHMTATEIbHO-00pa30BaTeNBbHOTO Ipoliecca pabOTHUKM — OTAena
TIPUBJIEKAIOTCS K AIMUHICTPATUBHONM OTBETCTBEHHOCTH B IOPSAKE U B CIIy4asix, IPELyCMOTPEHHbBIX
aIIMMHUCTPATHBHBIM 3aKOHOATENIBCTBOM.
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